TpeboBaHnsa TOCToB K 0OpMIEHNIO ANMITIOMHbBIX paboT

Kak ochopMnsaTb 3aronoskum?

Mo FOCT 7.32-2001 rnaBbl OCHOBHOM 4YacTu paboTbl He SBNSAIOTCS CTPYKTYPHbIMU
3/IEMEHTAMM - TaKUM 3neMeHTOM (Hapsay C pedepatoM (T.e. aHHOTauuMewn),
coAepXXaHueM, BBeAEHWEM, 3aK/IIOYEHWEM, CMUCKOM UCMOJIb30BaHHbIX WCTOYHWUKOB,
NPUIOXKEHNEM M Op.) SABNSIETCA TOJIbKO BCS OCHOBHas 4actb B uenom. Mo MOCT 7.32-
2001 3aronoBKM CTPYKTYPHbIX 3N1eMeHTOB paboTbl pacnonaratoT B cepeamHe CTpoku 6e3
TOYKM B KOHLE M nevaTaloT 3arnaBHbiMu OykBamym 6e3 nogyepkmBaHus. Kaxkabin
CTPYKTYPHbIA 3N1EMEHT CNeAyEeT HauMHaTb C HOBOW CTPaHULb.

[NaBbl 0ObIYHO HYMEPYIOT, XOTSl, €C/llM UX paccMaTpuBaTb B KayecTBE CTPYKTYPHbIX
3N1eMeHTOB paboTbl, TO YKa3aHWi CTAHAAPTOB Ha 3TOT CYET HMKaKMX HeT. TO ecCTb
MOXHO M HE HYMepoBaTb.

naBbl MOryT AennTbCs Ha naparpadbl, KOTOpble B CBOK O4yepeab MOryT AenuUTbCs Ha
NYHKTbI M NOANYHKTHI (M 6onee Menkune pasgens).

Homep naparpada coctouT n3 HOMepoB r/aBbl M naparpacda B rnase, pasgeneHHbIX
TOYKOW. B KOHUE HOMepa TOoYka He CTaBWUTCS. AHaNOrM4YHbIM 06pa3oM HyMepyrtoTcs U
NyHKTbl B naparpade (Hanpumep: 2.4.2 AHanu3 pe3ynbtatoB). B npuHuune,
[IONYCKAEeTCA Hanuuue B rnaBe Bcero oAHoro naparpada, a B naparpade - o4HOro
NyHKTa. B 3TOM cnyyae naparpad WM MyHKT BCE paBHO HYMepyrTCSA. 3arosioBKM
naparpacdoB, MYHKTOB W MOAMYHKTOB CnefyeT nedvataTb C ab3auHoro oTtcryna ¢
nponucHon 6ykBbl 6€3 TOYKM B KOHLE, HE noayepkuBasi. ECinM 3aronoBok COCTOMT U3
ABYX NPEANOXEHUA, WX pa3denstoT TOuKoW. [lepeHochbl CNOB B 3arofioBkax He
[0MyCKaoTCS.

Pa3mep ab3auHOro OTCTyna, Kak WU paccTosiHus Mexay 3aronoskamm, FOCT 7.32-2001
HUKaK He perynvpyeTr, HO MOXHO opueHTMpoBaTbCad Ha [OCT 2.105-95 «O6bwwe
TpeboBaHMS! K TEKCTOBbIM AOKYMEHTaM», MO KOTOPOMY ab3auHbli OTCTYN paBeH NSTw
yAapaMm nuwyLen MawmuHkn (unu 15-17 mm).

PaccTosiHne mexay 3arofioBKOM U TEKCTOM [O/MDKHO ObiTb paBHO 3 unn 4 nHTepsBanam
(15 mm). Ecnu pedepaT, KypcoBas UaM AMMJOM HameyaTaHbl MHTepBanoM 1,5, To ato
3HAUMT, YTO PACCTOSIHME MeXAY 3arofIOBKOM M TEKCTOM paBHO OAHOM MyCTOM CTPOKe.
PaccTtosiHne mMexxay 3aronioBkamu rnaebl U naparpacda - 2 nHrepsana (8 mMm).

MOCT 2.105-95 opueHTMpoBaH Ha COMNpoBOAUTENbHbIE [OKYMEHTbl TeXHU4YeCcKoro
Xapaktepa, Ho 6onee noaxoasLero ctaHgapTa noka Her.

Kak opopMnsaTb coaepxxaHme?

Mo TFOCT 7.32-2001 3aronosok COLAEPXAHWME nwuweTca 3arnaBHbiMKM  OykBamu
rnocepeanHe CTPOKM.

CoaepxxaHve BKJHOYAET BBEEHWE, HAaUMEHOBaHWE BCEX INaB, naparpadoBs, MyHKTOB,
3aK/0YEHNE, CMUCOK MCMOJIb30BaHHbIX MCTOYHWKOB M HaUMEHOBAHME MPUIOXEHUIA C
YKa3aHWeM HOMEpOB CTPaHWL|, C KOTOPbIX HAYMHAIOTCS 3TU 3NIEMEHTbI PaboThl.

Mo TOCT 2.105-95 HauMeHOBaHWs, BK/OYEHHblE B COAEpXXaHwe, 3arucblBaloT
CTPOYHbIMM OYyKBaMM, HauuHasi ¢ npornucHon 6ykebl. TOCT 7.32-2001 3TOT BOMpOC



HWKAK He pernaMmeHTUMpyeT WM MOCKOJIbKY OH nMeeT npeanoyvteHne nepen NOCT 2.105-
95, To B NpmHUMME, BCe OCTAETCS Ha YCMOTPeHMe aBTopa.

Kak opopMnsiTb pUCyHKHU?

Mo NOCT 7.32-2001 Ha BCe PUCYHKM B TEKCTE AO/MKHbl OblTb AaHbl CCbIIKK. PUCYHKM
[AO/MKHbI pacnonaraTbCs HENOCpeACTBEHHO MOC/e TEeKCTa, B KOTOPOM OHWM YNOMUHAKOTCA
BMNepBble, WM Ha Cneaylowen CTpaHuue. PUCyHKM HyMmepytoTcs apabckmmmn umdpamm,
Nnpyv 3TOM HyMepauus CKBO3Has, HO AOMNyCKaeTCsa HyMepoBaTb M B npefdenax pasgena
(rnaBbl). B nocnegHem criydae HOMEpP PUCYHKA COCTOMT M3 HOMepa pasjgena U
NOPSAKOBOr0 HOMepa WMIOCTpauUmMK, pasaeneHHbIX TOYkou (Hanpumep: PucyHok 1.1).
Moanncb K pUCYHKY pacnoniaraeTcs nog HUM nocepeanHe CTpokun. CnoBo «PUCYHOK»
nuweTcsa NonHocTbio. Mo MOCTy MOXHO OrpaHNUYNTBLCA TONTIbKO HOMEPOM (T.€. OCTaBUTb,
HanpuMmep, noanucb: PUCYHOK 2), HO By3bl NpakTU4ecKn Bcerga TpebyloT ewwe wu
Ha3BaHWe. B 3TOM cnyyae noanucb AOMKHA BbIrNsAeTb Tak: PucyHok 2 - CTpykTypa

durpMbl
Touka B KOHLe Ha3BaHWUS He CTaBUTCS.

Ecnn B paboTe ecTb MpuNoXeHWs,, TO PUCYHKU Kaxaoro npuioxeHus obo3HadaloT
OTAENbHOM HyMepauuen apabckumm undpammn ¢ gobasneHnem Brnepean 0603Ha4YeHUs
npunoxeHus (Hanpumep: PucyHok A.3).

Kak ochopMmnsatb Tabnuubi?

Mo MOCT 7.32-2001 Ha Bce Tabnuubl B TEKCTe AOMKHbI ObITb CCbIIKK. Tabnvua aomkHa
pacnonaratbCsd HEMNOCpeACTBEHHO MOCne TeKCTa, B KOTOPOM OHa YMNOMWUHAETCS
BNepBble, WM Ha cneaywlen cTpaHuue. Bce Tabnuubl HymepytoTcs (Hymepaums
CKBO3Has, NMnbo B Npeaenax pasfena - B NocnegHeM criydae HoMep Tabnuubl COCTOUT
M3 HOMEepa pasfena W MopsiAKOBOrO HOMepa BHYTPW pa3fena, pa3AefieHHbIX TOYKOM
(Hanpumep: Tabnuua 1.2). Tabnuubl KaXkaoro nNpuioXXeHus 0603HayaloT OTAENbHOM
HyMepauunen apabckumm umdpamu ¢ gobaBneHnem Bnepean 0603HaYEHUsI NPUIOXKEHNS
(Hanpumep: Tabnuua B.2). CnoBo «Tabnuua» nuMwWeTcs NOAHOCTbIO. Hanuumne y
Tabnmubl cobcTBeHHOro HasBaHusA no NOCTy He obs3aTenbHO, HO By3bl TpebytloT ero
Bceraa. HasBaHue Tabnuupbl cneayeT nomelaTtb Haa Tabnuuen cneea, 6e3 ab3aulHoro
OTCTYyna B OAHY CTPOKY C ee HOMepoM 4yepe3 Tupe (Hanpumep: Tabnuua 3 - [Joxoabl
(pnpmbl). Touka B KOHLE Ha3BaHWS He CTaBUTCS.

MNpn nepeHoce Tabnuubl Ha CneaywoLwy CTpaHuMuy Ha3BaHME NOMELLAlOT TONbKO Haj
MepBOA 4YacTbio, MNP 3TOM HMXKHIOW TFOPU3OHTANIbHYID YepTy, OrpaHUYMBAIOLLYIO
nepByt0 4actb Tabnuupl, He NpoBoAAT. Haa ApyrMMM 4acTaMu Takxke CneBa NuwyT
cnoso «[lpogomkeHne» W ykasblBalOT HoMep Tabnuubl (Hanpumep: [MpoaomkeHune
Tabnuupl 1).

Tabnuuy ¢ 60MblWIMM  KONNYECTBOM CTONOLOB [ONyCKaeTcs [AenuTb Ha 4actu wu
noMellaTb OAHY 4acTb MOA APYron B npeaenax OAHOW cTpaHuubl. Ecnn cTpokun wu
cTonbubl Tabnuubl BbIXOAAT 3a ¢oOpMaT CTpaHWLUbl, TO B MEPBOM C/lydae B KaXxaom
Yyactu Tabnuubl NOBTOPSIETCS rOSI0BKA, BO BTOPOM criyyae - 6okoBuK. Mpu aeneHvm
Tabnuubl Ha YacTW AOMNYCKAeTCa ee rofioBKy WM HOKOBUK 3aMeHsiTb COOTBETCTBEHHO
HOMepoM CcTON6UOB M CTPOK. [Mpu 3TOM HyMmepytloT apabckumu uudpamu cTonbubl
n(Mnn) CTPoKM NepBou YacTu Tabnuubl.

3arofnoBku CTON6LUOB W CTPOK Tabnuubl cneayeT nucaTb C MPOMUCHOM 6yKBbl B
€AMHCTBEHHOM YMCNe, a MOA3arosioBKM CTONBLOB - CO CTPOYHOM OyKBbl, €CIN OHM
COCTaBNAIOT O[IHO NPEASIOKEHWE C 3arosIOBKOM, MM C MPOMUCHOW GYKBbI, €C/TN OHU



MMEIOT CaMOCTOSITENIbHOE 3HadeHne. B KOHUe 3aro/IoBKOB M NMoA3aro/i0oBKOB CTO6LO0B U
CTPOK TOYKWM He CTaBAT. PasgenaTtb 3arofioBKM M NoA3aros1oBKU 60KOBbIX CTON6LOB
AnaroHajibHbIMU IMHUAMU HE [OMYCKaETCA.

3aronoBkn CTonbuoB, Kak npaBu/iO, 3aNUCbIBalOT Mapasiie/ibHO CTPOKaM Tabnuupl, HO
npu HeobxoanMocTu AOMyCKa€eTcd UX nepneHanKynapHoe pacrnosioXXeHUe.

[OpU30OHTaNbHblE W BEPTUKASIbHbIE JIMHUKM, pa3rpaHUYMBalOLLME CTPOKM Tabnuubl,
[ONYyCKAEeTCs He npoBOAWUTb, €C/IM MX OTCYTCTBME He 3aTpyAHSIeET NONb30BaHME
Tabnuuen. Ho ronoska Tabnuubl AO/MKHA BbITb OTAENEHA NMHUEN OT OCTasSIbHOM YacTu
Tabnuupl.

Kak opopMnaTb npuMedaHus

Mo MOCT 7.32-2001 npuMeyaHus pasMeLllaroT cpasy Mnocne TeKCTa, PUCyHKa Wiu B
Tabnvue, K KOTOpPbIM OHWM OTHOCATCA. Ecnv npumevaHne opHo, TO nocne criosa
«lMpuMeyaHne» CTaBUTCA TUPE M MAET TeKCT npuMedaHus. OQHO npuMedaHue He
HyMepytoT. HEeCKONbKO NpvMMeYaHuit HyMepyrloT Mo nopsaky apabckumu umdpamm 6e3
TOYKM.

MpuMeyaHune -
nnun:

MpuMeyaHus

1

2

3

MNprMeYaHus MOXXHO OpOPMUTL B BUAE CHOCKM. 3HAK CHOCKM CTaBAT HEMOCPEACTBEHHO
nocne TOro C/0Ba, 4YMCiIa, CMMBOSMA, NPEANTIOXKEHUS, K KOTOPOMY AAETCs MOSICHEHME.
3HaK CHOCKW BbIMOMHSOT HAACTPOYHO apabckmumm undpamMu co ckobkon. [onyckaeTcst
BMECTO UMdpP BbIMOMHATb CHOCKM 3BE3104KaMK «*», [puMeHsTb 6onee Tpex 3Be3ao4ek
Ha CTpaHuue He aonyckaeTcs. CHOCKY pacrionaraloT B KOHLE CTpaHuubl ¢ ab3auHoro
OTCTYynNa, OTAENAS OT TEKCTA KOPOTKOW FOPU30HTa/IbHOWN NIMHUEN CleBa.

Kak opopMmnatb (popMysibl U ypaBHEHUSA

Mo FOCT 7.32-2001 cpopMynibl M ypaBHEHUS CriedyeT BblAeNsATb U3 TeKCTa B OTAENbHYIO
CTpoKy. Hag v noa kaxzaown (popMynon unm ypaBHEHWEM HYXHO OCTaBWUTb MO MyCTOM
cTpoke. Ecnn ypaBHeHMe He yMewaeTcsd B OAHY CTPOKY, TO OHO [AO/HKHO ObiTb
nepeHeceHO nocne 3Haka paseHcTBa (=) wmam nocne 3HakoB natoc (+), MUHYC (-),
YMHOXeHUS (X), aenenuvs (i), WM Apyrmx MateMaTuyeckmnx 3HaKkoB, NPUYEM 3TOT 3HaK B
Hayane cneaylowen CTpoku noBTopsitoT. [lpy nepeHoce GopMynbl Ha 3HaKe,
CUMBOJIN3MPYIOLLEM ONepaLmio YMHOXEHUS, MPUMEHSIIOT 3HAK «X».

Ecnu Hy>XHbl NOSICHEHUSI K CMMBOJIAM M KO3(PULIMEHTAM, TO OHM NPUBOASTCA Cpa3y MnoAa
opmMynon B TOM Xe nocneaoBaTeNbHOCTU, B KOTOPON OHU uayT B hopMyrne.

Bce dopmynbl HymepytoTcs. ObBblMHO HyMepauust CKBO3Has. Homep npocTaBnsieTcs
apabcknMn umndpamm B KpYrbiX CKObKax B KpaHEM NPaBOM MOJSIOXXEHMM HA CTPOKe.

A=ab (1)



[Jlonyckaetca Hymepauuss ¢opmyn B npeaenax pasgena. B 3ToM cnyyae Homep
hopMynbl  COCTOMT M3 HOMepa pasaena M MopsAKOBOrO HOMEpa BHYTPU pasdena,
pa3feneHHbIX TOYKoM, Hanpumep: (1.4).

®opMynbl B MNPUIIOXEHUSIX WMEIOT OTAENbHYID HyMepauuio B Mpedenax Kaxxaoro
NPUNOXEHNS ¢ Ao0BaBNeHNeM Bnepean 0603HauYeHNs NpunoxeHus, Hanpumep: (B.2).

[lonyckaeTcs BbINOMHEHWE (OPMYN U YPaBHEHWMA PYKOMUCHBLIM CMOCOOOM 4YepHbIMU
YyepHUNamm.
Kak opopMnsaTb nepeuncieHms

Mo NOCT 7.32-2001 nepea KaxabiM nepevncieHnem cnegyeTt CTaBuTb Aednc unm, npu
HEObXOAMMOCTM CCbIIKM B TEKCTE HAa OAHO W3 MepeyncneHnn, CTpoudHyto 6ykBy (3a
NCKIIOYEHNEM &, 3, 1, O, Y, b, bl, b).

Ana panbHeuwen aetanv3aumy NepeyncieHMin HeobxoamMMO MCMonb30BaTb apabckue
undpbl, MOCNe KOTOPbIX CTaBMTCS CKObKa, a 3anuMcb MNpoM3BOAMTCS C ab3auHoro
oTcTyna.

a)
6)

1)
2)
B)
Kak opopMnaTb npunoxkeHuns

Mo FOCT 7.32-2001 B TekcTe paboTbl Ha BCe MPUNOXKEHNS AO0MKHbI ObITb aHbl CCbISTKN.
MNpunoxxeHusa pacnonaratoT B NOpSAKE CCbIIOK HA HUX B TEKCTE.

Kaxxgoe npunoxeHue cneayeT HauvHaTb C HOBOM CTpaHWUUbl C yKa3aHWEM HaBepxy
nocepeanHe ctpaHuubl cnoBa «MPUJIOXXEHUE» n ero o06o3HayeHusi. [MpunoxeHue
AO/MHKHO MMETb 3arofioBOK, KOTOPbIN 3annCbiBalOT CUMMETPUYHO OTHOCMTENBHO TEKCTA C
NPOMMCHON BYKBbI OTAENBbHOM CTPOKOM.

MpunoxeHna 0603HavatoT 3arnaBHbIMM ByKBaMK pycckoro andasuta, HayMHas Cc A, 3a
UckloueHnem 6yks E, 3, hn, 0, 4, b, bl, b. Mocne cnoea «[MpunoxeHne» cnegyet
bykBa, o6bo3Haudalowas ero nocnegoBaTenbHOCTb (Hanpumep: TMPUIOXEHUE B).
[JonyckaeTca 0003HauyeHWe nNpWIoXKEHUA OGykBaMM NATUHCKOrO andasBuTa, 3a
ncknoveHnem 6yks I m O. B cnyyae MNOMHOMO MCNOAb30BaHMA OYKB pPycCKOro wm
NaTUHCKOro andasBuToB AonyckaeTcs 0603HayaTb MpUNoXeHus apabckummn umncdpamu.
Ecnv B AOKYMeEHTe 0AHO NpunioxeHue, oHo obo3HavaeTcs «MPUNTOXEHUE A».

TeKCT Ka)aoro NpUnoXeHust MOXET ObITb pa3deneH Ha pasaenbl, noapasaens! U T.4.,
KOTOpble HYMEpYylOT B Mpeaenax Kaxaoro npunoxenusl. epeg HOMEPOM CTaBUTCS
0603HaYeHmne 3TOro NPUNOXKEHNS.

HyMepauums cTpaHuL NPUNOXeHUM U OCHOBHOIO TEKCTa A0/MKHA ObiTb CKBO3HaSI.

Kak opopMnsTb CNUCOK INTEpaTypbl

Mo TOCT 7.32-2001 cnucok nuTepaTypbl AO/MKEH  HasbiBaTbCad  «Crmcok
MCNONb30BaHHbLIX MCTOYHUKOB». Mo FOCT 7.32-2001 cBegeHust 06 UCTOYHMKAX cneayeT
pacnonaratb B MOpsiAKe MOSIBNIEHMS CCbIIOK Ha UCTOYHUKM B TEKCTE M HYyMepoBaTb



apabckumn undpamm 6e3 ToukM M nedatatb € ab3auyHoro otctyna. OQHako B TaKoM
KOHTEKCTE YKa3aHHbIAN CrNMCOK Moapa3yMeBaeT He COOCTBEHHO CMMCOK NMTepaTypbl, a
CNMCcoK ccbok. CriMcoK Xe CCbINToK pernaMmeHTupyetcs cneumansHelM [OCTom - TOCT P
7.0.5-2008 «bubnuorpacduyeckas ccoiika. Obwme TpeboBaHMs UM npasuna
COCTaB/IEHUSI», KOTOPbIA 0CO60 pa3rpaHNYMBAET CMMCOK CCbISIOK U CMIUCOK NTMTEPaTypbl.
Mpn 3ToM MOCT P 7.0.5-2008 He AaeT ykasaHui No ohOpMIEHNIO CNINCKA NUTEpaTypbl.
Takum 06pa3oM, Ha CeroaHsILLHUA AeHb, BONPOC 06 0POpPMIEHUN CMMCKA NMTepaTypbl
(wnn cnmcka MCNONb30BaHHbBIX MCTOYHMKOB) OCTAETCS OTKPbITbIM, T.e. HA YCMOTpeHue
By3a Win aBTopa paboTbl.

CTpyKTypa cnucka nutepaTtypbl

[oCyaapCTBEHHOrO CTaHgapTa no OQOPMNEHUIO CNUCKa NUTepaTypbl HET, HO
cyllecTByeT obuenpuHaTas npakTuka. Hanpumep, MpUHSATO WCTOYHMKW B CAMCKE
nuTepaTypbl pacnonaratb B andaBuTHOM nopsiake (OTHOCUTENbHO 3arosioBKa
COOTBETCTBYIOLLEN UCTOYHMKY Bubnuorpacumyeckon 3anucu). Mpu 3TOM HE3ABUCUMO OT
andaBuUTHOroO nopsiaka Brnepean 06bIYHO MAYT HOPMATUBHbIE akTbl. Micxoas M3 3Toro
MOXHO CUYMTaTb YCTOSIBLUMMCS MpPaBU/IOM Cleaylowmnid  nopsiiok  PacrosioXeHus
NCTOYHMKOB:

e  HOPMAaTMBHbIE AKTbl;

e KHUIW;

e NeyaTHas Nepuoauka;

e WUCTOYHWMKM HA 3NEKTPOHHbIX HOCUTENAX IOKANbHOro A0CTYyNa;

e WCTOYHMKM Ha 3MEKTPOHHBbIX HOCUTENAX yaaneHHoro aoctyna (T.e. UHTEpHeT-
NCTOYHUKMN).

B kaxaoM pasgene cHavana MayT MCTOYHMKM Ha PYCCKOM $i3blke, a MOTOM - Ha
MHOCTPaHHBbIX A3blkaX (TaK e B ancaBUTHOM MOPSIAKE).

HopMaTuBHbIE aKTbl pacrnosiaraloTca B C/ieAyoLeM nopsake:

o MEXAYHapoAHble aKTbl, paTuduUMpoBaHHble Poccuen, npuyeMm CHadvana wayT
AokymeHTbl OOH;

e KoHctutyumns Poccum;

e KOAEKChHI;

o (enepanbHble 3aKOHbI;

e YyKka3sbl [Npe3ngeHTa Poccuu;

e nocTaHoBNeHus MpasuTtenbcTBa Poccuu;

e TpUKasbl, NUCbMA W Np. yKasaHWa OTAeNbHbIX deaepanbHbIX MUHUCTEPCTB U
BEOMCTB;

e 3aKOHbl cybbekToB Poccuu;

e pacnopsixeHusi rybepHaToOpOB;

e pacrnopshxkeHuns obnacTHbIX (pecnybnnkaHcKnX) NpaBUTENbCTB;

e cyaebHas npakTuka (T.e. MOCTaHOBMEHNS BepXOBHOro 1 nNpoynx cyaos Poccunm);

e 3aKOHOAATENbHble aKTbl, yTpaTUBLLKE CUIY.

depepanbHble 3aKOHbI CNeAyeT 3anucbiBaTh B hopMmaTe:

depnepanbHbii 3akoH OT [AaTta] N2 [Homep] «[Ha3BaHWe]» // [oduUMaNbHBIN UCTOUYHMK
nybnvkaumm, roa, HoMep, cTaTbs]



3aKkoHbl pacnonaralTcd He no andaeuTy, a no pJdaTe npuHaTUS (noanvcaHus
MNpe3ungeHTom Poccun) - Bnepean 6onee crapeble.

Ecnv npun HanncaHum paboTbl MCNOb30BasCs 3aKOHOAATENbHbIN COOPHUK MK n3aaHue
OTAENbHOrO 3aKOHa, B CMMUCOK NUTEpaTypbl BCE PaBHO CNEAYET 3anMcaTb 3aKOH (Npukas
M T.M.) C YyKa3aHMeM odu1uUManbHOro UCTOYHUKA Nybnmkaunn. na deaepanbHbiX akToB
TakKUMW  UCTOYHMKaMK  sBnsitoTcs:  «CobpaHne  3akoHogaTenbCTBa  Poccuiickom
®epepaumnn», «Poccuinckas raseta», «CobpaHue akTtoB lMpe3naeHTa u MNpaBuTenbCTBa
Poccuiickon ®epepaummn» n ap.

O6wme Tpeb6oBaHNA K ONUCAHUIO UCTOYHUKOB B CMUCKE JInTepaTypbl.

FOCT 7.1-2003 «bubnuorpadudeckas 3anncb. bubnuorpaduyeckoe onncaHune. Obwme
TpeboBaHMs W nNpaBuna COCTaBneHus». [aHHbIM CTaHZApT PacrnpoCTPaHseTcs Ha
OonucaHne [OKYMEHTOB B  KaTa/lOXKHbIX KapTO4yKax, KOTOpOe  COCTaBnseTCH
bubnmnortekamun 1 apyrumm bubnuorpadupyrowmmmn yupexaeHmammn. FOCTa gns apyrux
C/ly4aeB He CyLlecTByeT.

Mo F'OCT 7.1-2003 onucaHne AOKYMEHTa COAEPXUT psig obnacten:

1. obnactb 3arnaBusi U cBefeHut 06 oTBeTCcTBEHHOCTU (Ha3BaHue u ®UO aBTOpa
NN peaakTopa);

2. obnactb wm3gaHuss  (OCOBEHHOCTM [AHHOMO  M34aHUS MO OTHOLWIEHWMIO K
npeablayLemMy n3gaHuio Toro Xe nponsseaeHus);

3. obnacTb cneumduyeckmx cBeaeHuin;

4. 06nacTb BbIXOAHbIX AAHHbIX (MECTO M34aHWS, U3AATeNbCTBO, AATa U34aHUSA);

5. obnactb hu13nyeckon XxapakTepuctnkm (06beM MaTepuana, pasMepsbl 1 np.);

6. obnactb cepumn (3arnasve cepuun, OO pepakTopa cepuv, MeXAYHAPOAHbIN
CTaHZapTHbIK HoMep cepun ISSN m ap.);

7. obnactb npuMeYvaHus;

8. obnactb cTaHaapTHOro Homepa (MAM €ro anbTepHaTUBbI)) W YCNOBUM

OOCTYNMHOCTMW.

B 6onbLlUMHCTBE CTyaeH4Yecknx paboT He Bce 3Tu obnactun BocTpeboBaHbl. Kak npasuno,
AOCTaTO4HbI 06nactu 1, 2, 4 n yacTn4yHo 5.

Obnactn onucaHua OTAENSOTCS ApPYr OT Apyra To4kou u Tupe (Touyka, npoben, TUpe,
npoben). B koHue 6ubnmnorpacdmnyeckoro onncaHns CTaBuTCa TOYKa.

Bubnuorpaduyeckne ceBeaeHns ykasbiBaloT B ONMUCAHMM B TOM BUAE, B KAKOM OHM AaHbl
B OMUCbIBAEMOM WUCTOYHUKE MHbOpMauun. Hepoctalowme yTouHSOWME CBeAeHus, a
TakXKe MOMHOCTbI0 OTCYTCTBYylOWME Heobxoanmble AaHHble OPMYNMPYIOT Ha OCHOBE
aHanu3a AoKyMeHTa. Mpu 3TOM cBefeHusi, CPOpMYyIMPOBaHHbIE HA OCHOBE aHanM3a
AOKYMEHTa, a TakXe 3auMCTBOBaHHble W3 WCTOYHMKOB BHE [OKYMEHTa, BO BCeX
obnactax éubnuorpacdumyeckoro onucaHusl, Kpome o6nacTv npuMevaHus, NpUBOAAT B
KBaZpaTHbIX CKOOKaX.

Mpn coctasneHmn 6Gubnmnorpadmnyeckoro ONMCaHMs MOXXHO MPUMEHSITb COKpaLleHue
CMIOB W CNIOBOCOYETAHWUI, MPOMYCK YaCTW 3MEMEHTA U APYrMe NpPUEMbl COKPALLEHMSI.
[NaBHbIM YCNIOBMEM COKpALLEHWUSI CMIOB SBMSIETCH OAHO3HAYHOCTb WX MOHUMAHUS U
obecneyeHne pacwudpoBkn. COKpalleHMss NPUMEHSIIOT BO  BceX  obnactax
6ubnuorpadmyeckoro onmcaHusi. OgHaAKO He AOMYCKAEeTCs COKpallaTb Niobble 3arnaBus
B Ntobor obnactu (3a MCKNIOYEHWEM C/lyYaeB, KOrAa COKpalleHWe MMEETCs B CaMOM



OMUCbIBAEMOM UCTOYHUKE MHOPMaLMK). B oTAENbHbIX ClyYasx, HanpuMep, nNpy 3anmcu
OYEHb AJIMHHOrO 3arnaBus, AOMYCKAETCA MPUMEHSATb TaKOW CNoco6 COKpaLLEHUs, Kak
NPOMYCK OTAENbHbIX C/IOB U (Ppa3, eC/in 3TO He NPUBOAUT K UCKAXEHUIO CMbICA.

MNponucHble 6yKkBbl NPUMEHSIKOT B COOTBETCTBMM C COBPEMEHHBLIMW  Mpasuiamm
rpaMMaTMKM TOro $3blka, Ha KOTOPOM cCOCTaBfeHo 6ubnuorpacduyeckoe onucaHuve,
He3aBUCMMO OT TOro, Kakue 6ykBbl ynoTpebneHbl B WMCTOYHMKE WHbopMmaumn. C
MPOMUCHbIX BYKB Ha4MHalOT MEPBOE CMOBO KaXxaou obnacTu, a TakXke nepBoe C/I0BO
cneayowmx 3nemMeHToB: obuwero obo3HaveHnss MmaTepuana u nobbIX 3arnaBuMnm BO BCeX
obnactax onucaHus. Bce ocTanbHble 3M1EMEHTbI 3anUCbIBAlOT CO CTPOYHOM BykBbl. MMpu
3TOM COXPAHSAIOT MNPOMUCHbIE U CTPOYHble 6YKBbl B OdMUMANbHBIX HAaUMEHOBAHUSX
COBPEMEHHbIX OpraHM3aLmnn 1 Apyrx MMeHax cO6CTBEHHbIX.

Kak ochbopMnaTb 31eKTPOHHbIE pecypcbl (MVHTEPHET-UCTOYHUKN)

ONnekTpoHHbIX pecypcoB [OCT 7.1-2003 kacaeTcsa TONbKO BCKOMIb3b W KakK  UX
opopMNATb M3 3TOr0 CTaHAapTa He O4YeHb MOHSATHO. Ha 3Tu pecypchbl cywecTeyeT
cneumanbHbiM - ctaHgapt - [OCT  7.82-2001  «bubnuorpaduueckas  3anuco.
Bubnuorpadunyeckoe onmcaHue aneKTPOHHbIX pecypcoB. Obwme TpeboBaHUs 1 npasuna
COCTaBIEHUNS».

Moa 2NeKTpPOHHbIMW pecypcaMn NOoApPa3yMeBAOTCA KaK COBCTBEHHO [JdaHHble U3
NHTepHeTa, Tak M AaHHble Ha KOHKPETHOM «BuH4ecTepe», CD, aucketax u T.n. Bce
TaKoro pofa AAaHHble CYMTAIOTCS ONy6MKOBAHHBIMMN.

CxeMa onMcaHus 3NeKTPOHHOro pecypca:

OcHoBHoe 3arnaeuve [Obwee obo3HaueHne MaTepuana] = [MapannenbHoe 3arnasue :
CBeieHNs1, OTHOCALUMECS K 3arnaBuio / cBeaeHns 06 oTBeTcTBEHHOCTU. - CBeaeHus 06
n3gaHun = llapannenbHble cBeaeHus 06 usgaHum / ceegeHns 06 OTBETCTBEHHOCTH,
OTHOCALUMECS K MU3AaHUIO, AONONHUTENbHble cBeaeHus 06 u3naHuu. - O6o3HaveHue
Buaa pecypca (obbeM pecypca). - Mecto usgaHua : vMsa u3gaTtens, Aata M34aHus
(MecTto u3roTtoBneHUs : UMS U3roToBUTENS, AaTa M3roToBneHus). - Cneumduyeckoe
0603HayeHne Matepuana U KONMYECTBO (PU3NYECKMX eauHul : apyrve dusmndeckue
XapaKTEPUCTUKKM ; pa3Mep + CBeAeHUs O COMpoBOAMTENBLHOM MaTepuane. - (OcHoBHOE
3arnaene cepum wunu noacepun = [lapannenbHoe 3arnasBve cepuuM MU noacepumu
CBeAEHUsl, OTHOCAlMEeCs K 3arfaBuvi  cepuum  unu  noacepun /| ceBegeHns 06
OTBETCTBEHHOCTW, OTHOCsAWMecs K cepun unu noacepum, ISSN ; Hymepauusi BHyTpu
cepun nnu noacepun). - NpumedaHue. - CtaHaapTHbIM HOMep = KnioyeBoe 3arnaBue :
yCNnoBust AOCTYNHOCTU U (Mnn) LeHa.

Ha npaktuke ans pedepaTtoB, KypCoBbIX, AMMNIIOMOB U ANCCEPTaLNA MHTEPHET-PECYpPChl
AOCTaTOYHO ONMcaTb, HaNpUMep, Tak:

ApectoBa, O. H. PervoHanbHasi cneuudmuka coobluecTBa pOCCUACKMX MONb30BaTenemn
cetn WHTepHeT [dnekTpoHHbii pecypc] / O. H. ApectoBa, J1. H. BbabanuH, A. E.
BolckyHckuin. - Pexxum poctyna: http://www.relarn.ru:8082/conf/conf97/10.html. -
3arn. ¢ aKpaHa.



