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1. OBHIUE ITOJIOKEHUA

[IporpaMma UTOrOBOM aTTECTAlUM BBIITYCKHUKOB IO crieruanbHocTu 43.02.14
["ocTHHUYHOE J1eJI0 COCTaBJIEHAa B COOTBETCTBUM C TPEOOBAHUSIMU:

- ®enepanbHoro 3akona ot 29.12.2012 r. Ne 273-®3 «O06 obpazoBanuu B Poc-
cuiickon Denepauumy;

- [Ipukaza MunoOpHayku Poccun ot 09.12.2016 Ne 1552 «O0yTBepxkACHUU
denepallbHOTO TOCYIapCTBEHHOTO 00pa30BaTENBLHOTO CTaHAapTa cpeaHero npodec-
CHOHAJIBLHOTO 00Opa3zoBaHus no cnenuanbHoctu 43.02.14 N'octuHuYyHOE Aeno (3aperu-
ctpupoBaH MunHuctepctBoM toctuninn Poccuiickoit @enepaunn 26.12.2016 peru-
cTpaiuoHHbIN Ne 44974;

- Ilpuka3za Munnpocsenienuss Poccun ot 24.08.2022 N 762 (pen. or
20.12.2022) «O6 yrBepxkaenun [lopsigka opranu3anuy U OCyIIECTBICHUSI 00pa3oBa-
TEJIbHOM JEeATEIBbHOCTH MO 00pa30BaTENIbHBIM MPOrpaMMaM CpPEAHEro mnpodeccuo-
HaJbHOrO OOpa3zoBanus» (3apeructpupoBano B Muniocte Poccun 21.09.2022 N
70167);

- Ilpukaza Munnpocemenus Poccun ot 08.11.2021 N 800 (pen. or
19.01.2023) «O6 yrtBepxkaeHun llopsiaka nmpoBeeHUs] TOCYAapPCTBEHHOW WTOTOBOMN
aTTeCTallMy MO0 00pa30BaTEIbHBIM MPOTPpaMMaM CpEIHEro MnpodeccuoHaNIbHOro 00-
pazoBanus» (3apeructpupoBano B Muntocte Poccun 07.12.2021 N 66211);

- [Ipukaza MunoOpnayku Poccuu N 885, Munnpocsenienust Poccun N 390 ot
05.08.2020 (pen. ot 18.11.2020) «O mnpakTUYECKOW MOJATOTOBKE OOYYaIOIIUXCSD)
(Bmecte ¢ «llonoxkeHneM O MPAKTUYECKON MOArOTOBKE OOydYaroluxcs») (3aperu-
ctpupoBaH B Muntocre Poccun 11.09.2020 N 59778);

- [Ipukaza MunucrepcTBa Tpyaa u counanbHor 3amuthl PO ot 07 mas 2015 T.
No 2821 «O06 yrtBepxnaenuu mnpodeccuoHanbHoro crangapta 33.007 PykoBonau-
TE€JIb/yNPaBIAIONINI FTOCTUHUYHOIO KOMILJIEKCA/CETH TOCTHHMID (3aperucTpupoOBaH
MunucrepctBoM rocturiun Poccutickoit @eneparuu 26 mast 2015 r. Ne 37395).

Urorosas arrecranus (MA) mpoBoauTCS UTOTOBOM 3K3aMEHAIITMOHHONW KOMHC-
cueit (MOK) B mensix ompeneneHuss COOTBETCTBUS Pe3yIbTaTOB OCBOCHUSI 00yYaro-
IIMMUCST OCHOBHOM TIpo(hecCHOHaNbHO 00pa30BaTeIbHON MPOTPAMMBI TI0 CIIEIUATh-
HOCTH, cooTBeTcTBYIOMICH TpeboBanusam ®I'OC CIIO 43.02.14 'octuHUYHOE 1€710, B
T. 4. YPOBE€Hb C(POPMHUPOBAHHOCTH OOIIMX U MPOGECCHOHATBHBIX KOMIIETESHITHH.

Ntoromas arrectarusi npoBOAUTCA B (OpMe 3alUThI BHIMTYCKHON KBanu(uKa-
LHUOHHOW paboThl (AUIUIOMHON padoThI). JleMOHCTPAallMOHHBIN 3K3aMEH BKJIIOUAETCA
B BBIITYCKHYIO KBATU(DUKAIIMOHHYIO paboTy.

B cootBerctBum ¢ TpedboBanrem OI'OC CIIO temarnka BbITYCKHON KBaTU(U-
kairoHHou padotsl (BKP) cooTBercTBYeT OIHOMY WIIM HECKOJBKHM Mpodeccuo-
HaJIbHBIM MOJTYJISIM:

- IIM. 01 Opranuzainuss ¥ KOHTPOJb TEKYLIEH NEATEIbHOCTH PaOOTHUKOB
CIIy’KOBI TIpHeMa U pa3MEIICHHUS;

- TIM. 02 Opranuzarnusi ¥ KOHTPOJb TEKYIIEH NEATeIbHOCTH PaOOTHUKOB
CITy>KOBI MUTAHUS;

- [IM. 03 Opranuzamnusi ¥ KOHTPOJIb TEKYIIEH NeATeTbHOCTH COTPYIHUKOB
CITyKOBbI 00CITYy>)KMBaHUS U IKCILTyaTallii HOMEPHOTO (POHIIA;



- 1IM. 04 Opranuzanys # KOHTPOJIb TEKYIIEH AESITeNbHOCTH PAOOTHUKOB
CITY>KObI OpOHUPOBAHUS U TIPOJIAK.

[Tpu pa3zpaboTke mporpaMMbl UTOTOBOM aTTECTAIIMH OTIPEICIICHBI:

- (hopma 1 BUJ UTOTOBOM aTTECTAIlHH;

- CPOKH MPOBEICHHUSI UTOTOBOW aTTECTAIINH;

- TpeOOBaHUS K BBITYCKHON KBaTU(UKAIIMOHHON padoTe;

- YCJIOBHSI TIOJITOTOBKH | MPOIIEAypa MPOBEICHUS UTOTOBON aTTECTAINH,

- KPUTEPHUH OIICHKH YPOBHS M Ka4eCTBa IMOATOTOBKH BBHITYCKHHKA.

JlanHas mporpaMma JOBOJUTCS O CBEICHUS CTYICHTOB HE TO3JHEE, YeM 3a
IIECTh MECSIIEB IO Hayaja HTOTOBOM aTTeCTaIlUH.

2. IIEJIA 1 3AJIAYA UTOIOBOM ATTECTAIIUA

[enbto urorosoi arrecranuu (MA) siBisieTcss KOMIUIEKCHAs OIICHKA KayecTBa U
YPOBHS MOATOTOBKH BBIMMYCKHHKA, @ TAKKE COOTBETCTBUE PE3YJIHTATOB OCBOEHUS 00-
pa3oBaTeNbHON MporpaMMbl TpeboBaHusaM DenepalibHOTO rocyAapCcTBEHHOro odOpa-
30BaTEIbHOIO CTaHJApPTa MO CIEUUATBHOCTH CPEAHEr0 MPodecCHOHaIBLHOTO 00pa3o-
BaHus 43.02.14 'octuHnYHOE 11€710, TPEOOBAHUSIM pabOTOATENCH.

TpeboBanuss Kk  npodecCHOHANBHOW  MOATOTOBJIEHHOCTH  BBIMYCKHHUKA,
HEOOXOIMMBIE JIJIS1 BBITIOJHEHHS UM MTPO(ECCUOHANBHBIX (PYHKINN

O01mmue KoMNeTeHnu

Koxa
DopMyIHMpPOBKA
KoMIIeTe 3HaHuA, yMeHUs
KOMIIeTeHIIUH

HIMH

OK 01 | Boibupats crocoObl | YMeHMsI: pacrio3HaBaTh 3ajauy W/win npo0sieMy B
pemieHus 3a7a4 | IpoeCcCHOHATHPHOM H/WIH COIIMATBHOM KOHTEKCTE;
npodeccuoHaTbHON aHaAJM3UPOBATh 3a/1a4y U/UIIH POoOJIeMy U BBIACTATH €€
NeSITeTbHOCTH, COCTaBHBIE YACTH; OTIPENEISATh ATAIbI PEIICHHS 33]IauH;
IPUMEHUTETBHO K | BBIABIATH U 3()(HEeKTUBHO UCKATh UH(OPMAIHIO,

Pa3IMYHbIM KOHTEKCTaM | HEOOXOAMMYIO JJIsl pEeLIeHUs 3a7jaui U/UIH TPOOJIeMbI;
COCTaBUTH IUIaH ACUCTBUS; ONPEIETUTh HEOOXOAUMBIE
pecypchl;

BJIAJIETh aKTyaJIbHBIMH METOJIaMH PadOThI B
npodeccuoHaIbHON U CMEXHBIX cpepax; peann3oBaTh
COCTAaBJICHHBI! IUIaH; OLICHUBATh PE3YJIbTAT U MOCIIEICTBUS
CBOUX JICUCTBUH (CAaMOCTOSITEIHHO HJIA C TIOMOIIBIO
HAaCTAaBHHKA)

3HaHMA: aKTyaJIbHBII POoQPecCHOHANBHBIN U COIUANIbHBII
KOHTEKCT, B KOTOPOM IPUXOAUTCS paboOTaTh U KUTh;
OCHOBHbIE HCTOUYHUKH HH(OPMALIUU U PECYPCHI IS
peleHus 3a1a4d ¥ npodsieM B podhecCHOHAIBHOM W/WITH
COLIMAJIbHOM KOHTEKCTE;

ITOPUTMBI BBITIOJIHEHUS paboT B MpodecCuOHATbHON U
CMEXHBIX 00JIaCTAX; METOABI PabOTHI B IPO(heCCHOHATHLHOM
U CMEXHBIX cepax; CTPyKTYypY IUIaHa JUIsd peLIeHHs 3a1a4;
MOPSIIOK OLIEHKH Pe3yJIbTaTOB PEIICHUs 3a1a4
poeCCHOHATIBHOMN JIeITETbHOCTH




OK 02 | OcymiecTBisTh  TOHUCK, | YMEHHUS: ONPEACIIATh 3a1a9 JUIsl TOUCKa HHGOPMAIINH;
aHaIN3 U | OTIpeAeNsaTh He00X0JUMbIe UCTOYHUKN WHPOPMAITUY;
WHTEPIPETAIHIO TUTAHUPOBATh MPOIECC TIOUCKA; CTPYKTYPUPOBATh
uHpopManuy, NoJy4aeMyro HH(OpMAaIIo; BEIACIATH HauOoJIee 3HaUNMOe
HE00X0IMMOM JUIs | B TIepedHe HH(pOpMaIK; OI[CHUBATh MPAKTHIECKYIO
BBITTOJIHEHUS 3a7a4d | 3HAYMMOCTb PE3YJIbTaTOB MOUCKA; O(POPMIIATH Pe3ylbTaThl
npodeCCHOHATLHON MIOKCKA
JeSATeIbHOCTH 3HaHMA: HOMCHKJIATypa WH()OPMAIIMOHHBIX HCTOUHUKOB,

MPUMEHSIEMBIX B IPOPECCHOHATBHOM NI TEITLHOCTH,
IpUEMBI CTPYKTYpUpoBaHus nHpopmarn; Gpopmat
oopMIIeHHS PE3yIIbTATOB MOUCKA HHPOPMALIUU

OK 03 | [InanupoBaTh U | YMeHusi: ONpeaeiaTh akTyaJlbHOCTh HOPMAaTHBHO-TIPaBOBOM
peann30BhIBATH JOKYMEHTAIUH B MPO(HECCHOHAILHON JACSTEIbHOCTH;
coOCTBEHHOE IPUMEHATH COBPEMEHHYIO HAYUYHYIO MTPO(ECCHOHATBEHYIO
npoeCCuOHATBLHOE U | TEPMHHOJIOTHUIO; OTIPENICIIATh U BHICTPAUBATh TPACKTOPUHU
JTUYHOCTHOE Pa3BUTHE. PO(E€CCHOHAIBHOTO PA3BUTHUS U CAMOOOPa30BaHUS

3HaHusA: coiep)KaHNe aKTyallbHOI HOPMAaTUBHO-TIPABOBOM
JOKYMEHTAIUH; COBpEMEHHAas Hay4Has u MpoQeccuoHatbHast
TEPMHUHOJIOTHSI; BO3MOXKHBIC TPACKTOPHH
MPO(ECCHOHAIIBHOTO PA3BUTHUS U CAMOOOPa30BaHUS

OK 04 | PabGoTaTh B KOJUIEKTHBE U | YMEHHSI: OPTaHU30BBIBATh pa0OTy KOJUIEKTHBA U KOMaH/IbI;
KoMmaHze, A(PQPEKTHBHO | B3aMMOJICHCTBOBATH C KOJUIETAMH, PYKOBOACTBOM,
B3aMMOJICHCTBOBaTh  C | KJIMEHTaMH B X0Jie MPO(ECCHOHAILHON JIATEIbHOCTH
KOJIJIETaMH, 3HAHUSA: ICHXOJIOTUIECKHE OCHOBBI ICATEIILHOCTH
PYKOBOJICTBOM, KOJIJICKTHBA, TICHXOJIOTHYECKUE OCOOCHHOCTH JINYHOCTH;
KITUCHTaMHU. OCHOBBI IIPOEKTHOH IEATETHHOCTH

OK 05 | OcymiecTBisiTh YyCTHYIO M | YMEHHsI: TPaMOTHO U3JIaraTh CBOM MBICITH B O(OPMIISATH
MUCEMEHHYIO JIOKYMEHTHI 110 MpoeCCHOHATBHON TEMATHKE Ha
KOMMYHUKAITIIO Ha | TOCYIapCTBEHHOM SI3bIKE, TPOSIBISITH TOJICPAHTHOCTH B
TOCYJJApCTBEHHOM SI3BIKE | pab0YeM KOJIJICKTHBE
C y4eToM 0cOOEHHOCTEH | 3HaHMsI: 0COOCHHOCTH COIUATIBHOTO U KYJIbTYPHOTO
COITMAIEHOTO U | KOHTEKCTA; paBuiia opopmiIeHus: JOKYMEHTOB U
KyJIbTYPHOI'O KOHTEKCTA. | MOCTPOCHHS YCTHBIX COOOIICHHMIA.

OK 06 | [IposiBnATh TpakJaHCKO- | YMeHHS: OMICHIBATh 3HAYMMOCTh CBOEH mpodeccun
MaTPUOTHYECKYIO TO3U- | (CHEHaTbHOCTH)

[HEO,  ICMOHCTPUPOBATE | 3yagust: CyMIHOCTD IPaXKIaHCKO-TIATPHOTHIECKOM MO3UIIHH,
OCO3HAHHOC  TMOBCACHHC | oGieyeioBeUeCKMX HEHHOCTEHN, IPUMEHSATH CTaHIAPTHI

Ha OCHOBC 06metien0Be— AQHTUKOPPYMIIHOHHOTO MOBECHHUS 3HAYMMOCTh

HCCKUX [MEHHOCTEH, IPH- | 11podheccrOHABLHOM AESTENLHOCTH 110 IPodecchu

MCHATH CTAHIAPTH AHTH- | (CreruanbHOCTH)

KOPPYIIIHOHHOTO TIOBE-

JeHUs

OK 07 ConeiicTBOBaThH YMenusi: cobr01aTh HOPMBI SKOJIOTUUECKON 0€30MaCHOCTH;
COXPaHEHHIO OTIpeNIeNIATh HAlpaBJIEHUS pecypcocOepeKeH sl B paMKax
OKpY’KaroIeu cpenbl, | MpodeccuOHANbHON eATeNbHOCTH M0 Ipodeccuu
pecypcocOepexeHmIo, (criennaabHOCTH)
a3 pexTuBHO 3HaHUsA: TTpaBUIIA YKOJIOTHYECKOM 0€30MMacCHOCTH TIPH
JeiCTBOBATH B | BeZICHUU NMPO(PECCUOHATBHON NesITeTbHOCTH; OCHOBHBIE
YpE3BBIYANHBIX pecypchl, 3a1eliCTBOBaHHbIE B ITPo(eccroHalbHOM
CUTYaIUsX. NeSITeIbHOCTH; ITyTH 00eCTIeYeHUsl pecypcocOepekeHus




OK 08 | Ucmonws3oBaTth cpeacTBa | YMeHHs: UCIIOIb30BaTh (PU3KYIbTYPHO-03/I0POBUTEIBHYIO

(bu3MUECKONl  KYIBTYPHI | ACSITENBLHOCTD ISl YKPETUICHUS 3I0POBBS, TOCTHKEHUS

JUIS ~ COXpaHEHHUs U | KU3HEHHBIX U MPOPECCUOHANBHBIX LIeJIeH; MPUMEHSITh

YKpEIUICHUSI 3/I0POBbSI B | palliOHATbHBIC TIPUEMBbI IBUTATEIILHBIX (DYHKIIUH B

nporecce npodeccuoHaNbHOM NesSTeIbHOCTH; M0JIb30BAThCS

npogeccuoHaTbHON cpencTBaMu MPOGUIAKTUKY TIEPEHATPSHKCHUS

JeSITeNIbHOCTH U | XapakTepHbIMU Ui JaHHOU npodeccuul (CenualbHOCTH)

MoJIEpI)KaHUE 3HaHusA: poib PU3HUECKON KyIbTYPHI B OOIIEKYIBTYPHOM,

HEOOXOJUMOTO  YPOBHS | MPO(ECCHOHAIBLHOM H COIUATIbHOM Pa3BUTHH YEJIOBEKa,

busnueckoi OCHOBBI 3/I0POBOT0 00pa3a KU3HU; YCIOBUS

MIOATOTOBJICHHOCTH. npodeccCuoHaNbHOM e TEIbHOCTH U 30HBI PUCKA
(bU3HYECKOTO 3A0POBbs I Mpodeccuu (CIEHATLHOCTH);
cpencTBa NpodUIAKTHKY NepeHanpsKeHUs

OK 09 | Ucnonb3oBathb YMeHus: IpUMEHATh CPEICTBA MH(DOPMAITMOHHBIX
nH(pOpMaLIMOHHBIE TEXHOJIOTHIl IS perieHus npodeccnoHalbHbIX 3a/1a4;

TEXHOJIOTHHI B | UCII0JIB30BAaTh COBPEMEHHOE MPOrpaMMHOE 00ecrieueHne

npodeccnoHanbHOM -

IeSTELHOCTH 3HaHMA: COBPEMEHHBIE CPE/ICTBA U YCTPOUCTBA
nH(pOpPMAaTU3ALINY; TOPATOK UX TPUMEHEHHUS U TIPOrpaMMHOE
obecrieueHue B nmpohecCUOHATBLHOMN AESITEIIbHOCTH

OK 10 | [Tonb3oBatbes YMeHusi: MOHUMATh OOIIUI CMBICT YETKO MPONU3HECEHHBIX

npodeccnoHanbHOM BBICKA3bIBAaHUI HA U3BECTHBIE TEMBI (MIPOQECCUOHANBHBIE U

JOKYMEHTalueu Ha | OBITOBBIE), IOHUMATh TEKCTHI HA 0A30BbHIC

roCy/1apCTBEHHOM u | mpodeccuoHanbHbIe TEMBI, Y4aCTBOBATh B AHANIOrax Ha

MHOCTPAHHOM SI3bIKE. 3HAKOMBIE 00IIHe U MPOPECCHOHATBHBIE TEMBI; CTPOUTH
MIPOCTHIE BBICKA3bIBAHUS O ceOe U 0 CBOEH
po(heCcCHOHATTLHOM JIEATEIIbHOCTH; KPaTKO 00OCHOBBIBATh H
00BSACHUTH CBOU JCHCTBHS (TEKYIINE U TUIAHUPYEMBIE);
MUCaTh MPOCTHIE CBSI3HBIE COOOIIEHNS Ha 3HAKOMbIE UJTU
WHTEpeCyrolne MpodeccuoHalbHbIE TEMBI
3HaHUA: TTPaBUJIA TOCTPOCHUS TTPOCTHIX U CIIOKHBIX
MpeyIoKeHU I Ha MpodecCHOHANbHBIE TEMBI, OCHOBHBIE
001IeynoTpeOuTebHbIC I1arobl (ObITOBas U
npodeccuoHanbHas JIEKCHKA); IEKCUYECKUN MUHUMYM,
OTHOCSIIIMICS K ONTMCAHUIO IPEIMETOB, CPEJICTB U
IPOIIECCOB NMPO(HECCHOHATBHON AEATENbHOCTH; 0COOEHHOCTH
MIPOU3HOIICHHUS; TIPABUIIA YTEHUS TEKCTOB
npodeccHoHaNbHOM HAMIPaBIEHHOCTH

OK 11 Wcmonb30Bath 3HAHUS 110 | YMEHHS: BLIABIISATE JOCTOMHCTBA U HEJOCTATKU

¢duHaHCOBOMH
TPaMOTHOCTH,
TUTAHUPOBATh
MPEIPUHIMATETHCKYIO
JesITeIbHOCTD B
npo¢eCcCuOHATBHON

chepe.

KOMMEPUYECKOH HIer; TPEe3eHTOBATh UAEU OTKPBITHS
COOCTBEHHOTO Jiesia B MPOPECCHOHATBHON JIEATETLHOCTH;
opopMIISITh OM3HEC-TUIAH; PACCUYUTHIBATH Pa3MEpPhI BHIILIAT
IO IPOUCHTHBIM CTaBKaM KPEAWUTOBAHUSA, OIIPCACIIATH
WHBECTUIIMOHHYIO MPUBIIEKATEIHPHOCTh KOMMEPUYECKUX UICH
B paMKax Mpo(eCCHOHAITBHON JIeATETLHOCTH; TPE3EHTOBATh
OM3HEC-UJIEI0; OTPEACIATh UCTOYHUKN (PMHAHCHPOBAHUS

3HaHMe: OCHOBBI PEANPUHUMATENIBCKON JAESITETbHOCTH;
OCHOBBI (PMHAHCOBOM TPAMOTHOCTH; ITPaBUIIa Pa3pabOTKU
OM3HEC-TIJIAaHOB; MOPSIIOK BEICTpaBaHUS MPE3CHTALUY;
KpeIuTHbIE OAHKOBCKHE MPOAYKTHI




IIpodeccnonanbHbIe KOMIIETEHIIUN

OCHOBHBIE BUJIBI
EeITEIbHOCTH

Kox u ¢popmymnupoka
Kommnerennmn

WNHpukaTophl 1OCTUXKEHUS KOMITETCHIIUH
(175 TUIaHUPOBAHUS PE3YJILTATOB OOYUYECHHUS 110
3JIEeMEHTaM 00pa30BaTEIbHOM MPOTrPaMMBbI U COOT-
BETCTBYIOIIMX OLIEHOYHBIX CPEJICTB)

Opranuzanus u
KOHTPOJIb TEKY-
men aeAaTelbHO-
CTH COTPYAHHU-
KOB CITy>KOBI
npuema u pas-
MEIICHHUS

IIK 1.1. ITnanuposats
MOTPEOHOCTH CITYKOBI
npueMa 1 pa3MelieHus B
MaTepUaIbHBIX pecypcax
U TIepcoHale

IIpakTHYecKHil ONBIT: INIAHUPOBAHUS JEATEIBHO-
CTH MCIIOJIHUTEJIEH 110 IPUEMY U PA3MEILEHUIO IOC-
TEH.

YMeHHsI: TUTAaHUPOBATh MOTPEOHOCTH B MaTepHaIb-
HBIX pecypcax U MepPCOHANE CITYXKObI; ONPEICTsATh
YHCICHHOCTh U ()YHKITMOHATIbHBIC 00S3aHHOCTH CO-
TPYJHUKOB, B COOTBETCTBHH C OCOOCHHOCTSIMU CET-
MEHTAIIUU TOCTEH M yCTAaHOBJICHHBIMH HOpMaTHBA-~
MU; OPraHU30BBIBATH PAOOTY IO TIOIICPIKKE U Be-
JIeHuto nHGOPMAIMOHHOM 0a3bl JAHHBIX CITYKObI
preMa U Pa3MeIeHus, B T.4. HA HHOCTPAaHHOM
SI3BIKE;

3HaHMA: METO/IbI INITAHUPOBAHUS TPyia paOOTHU-
KOB CITy’ObI IIpHeMa U pa3MelleHusl; CTPYKTYpy U
MECTO CIIYOBbI IpUeMa U pa3MELEHUs B CUCTEME
yIpaBJIeHUs] TOCTUHUYHBIM HPEANPUATHEM; TPUH-
LUIIbl B3aUMOJICHCTBUS CITy>KOBI IPHEMa U pa3Me-
IIEHUs C JPYTUMH OT/EIaMU TOCTUHULBL;
METOJIKA ONpeesIeHUs OTPEOHOCTEH CITyKOBI
npruemMa U pa3MelleHUs B MaTepHajIbHbIX pecypcax
U [IepCOHAJIE;

HaMpaBJIeHHOCTh paObOThI MOAPA3EIEHUH CITyKObI
npueMa U pa3meleHus; (yHKINOHaAIbHbIE 00s13aH-
HOCTH COTPYJHHUKOB;

npasuiia paboThl ¢ HH(POPMALIMOHHON 0a30ii 1aH-
HBIX TOCTHUHHIIBI;

IIK 1.2. OpranuzoBsI-
BaTh JIEATENLHOCTH pa-
OOTHUKOB CIIy>KOBbI NIpU-
€Ma U pa3MelIeHus B Co-
OTBETCTBHH C TEKYIIIUMHU
IUTaHAMU U CTaHJapTaMH
TOCTHHUIIBI

IIpakTuyeckmnii onbiT: Opranu3auy U CTUMYJIHU-
pOBaHUs NEATEIbHOCTH UCIIOTHUTENEH 110 IPUEMY U
Pa3MEIIEHHIO TOCTEN B COOTBETCTBUU C TEKYILIMMHU
IUTaHAMH U CTaHJapTaMH TOCTHHUIIBL; pa3paboTKu
OTEpPAlIMOHHBIX MTPOLEAYP U CTAHAAPTOB CITY>KOBI
npruemMa U pa3MmenieHus; opopmieHns J0KyMEHTOB
Y BEICHUSI TUAJIOrOB Ha MPO(ECCHOHAIbHYIO TEMa-
TUKY Ha UHOCTPAHHOM SI3bIKE

YMeHusi: OpraHu30BEIBaTh PadOTY MO MOACPIKKE U
BEICHUIO HHPOPMALIMOHHOM 0a3bl JAHHBIX CITYXKObI
npreMa M pa3MelleHHUs; IPOBOIUTh TPEHUHTH U
MPOM3BOJICTBEHHBII HHCTPYKTaXX paOOTHUKOB
CITY’KOBI; BBICTPauBaTh CHCTEMY CTUMYJIHPOBAHUS U
JUCHUTUTMHAPHON OTBETCTBEHHOCTH PAOOTHUKOB
CITy’KOBI TIpUEMa U pa3MEeIICHHUs; OPTaHU30BBIBATh
npoiiecc paboThI CIIYKOBI IPUEMa U pa3MeIIeHus B
COOTBETCTBUH C 0COOEHHOCTSIMH CErMEHTAIINU TOC-
Tel U IPEeUMYIIEeCTBAMH OTEJIsS;

3HaHMA: 3aKOHBI U HHbIE HOPMAaTUBHO-TIPABOBbIE
akTel PO B cepe Typu3ma u npeaocTaBIeHHs roc-
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TUHUYHBIX YCITYT; CTAHAAPTHI M OTICPAIIHOHHBIC
IPOIIEeIypBhl, ONIPEEISAIONINE PadOTy CITYKOBI; LIEH,
byHKIMHA 1 0COOCHHOCTH PaOOTHI CITYKOBI IpUeMa
U pa3MeIIeHus; CTaHAapTHOE 000PYIOBaHHE CITYK-
OBbI IprieMa ¥ pa3MEIeHHs; TOPSIOK TEXHOIOTHH
00CITy’)KUBaHUS: IPHEMa, PETUCTPALIUH, Pa3Melle-
HUS U BBIIUCKU TOCTEH; BUIBI OTYECTHON JIOKYMEH-
TaIMH; IPAaBUJIa TOBEICHHS B KOH(IMKTHBIX CUTYa-
USIX;

IIK 1.3. KonTpoaupo-
BaTh TEKYILYIO 1€ATEIb-
HOCTh PaOOTHUKOB
CIIy>kObI TIpueMa H pas-
MEIIEHUs IS TOJIIEP-
XKaHus TpedyeMoro
YPOBHSI KauecTBa

IIpakTHYecKHii ONBIT: KOHTPOJIA TEKYILEH Jes-
TEJIBHOCTU COTPYIHUKOB CIYXkOBbI ITpHeMa 1 pa3me-
LIEHUs JUIsl TOA/Iep>KaHusl TpeOyeMoro ypoBHsI Ka-
4eCTBa

YMeHusi: KOHTPOJIUPOBATH PabOTy COTPYTHHKOB
CJIy>KOBI IIpUEMa U pa3MEeLIeHUs 10 OpraHU3aLUH
BCTpeY, IPUBETCTBUI U 00CIYKUBAaHUS FOCTEH, 110
UX PErHCTpalMM U Pa3MEILEHUIO0, II0 OXpaHe TpyJa
Ha pabodyeM MecTe, TI0 Tiepenade paboTHUKAMU JelT
IIPY OKOHYAaHUU CMEHBI;

KOHTPOJIMPOBATh BBIIIOJIHEHUE COTPYAHUKAMU
CTaHJapTOB OOCITY>KHBAaHUS U PETIaMEHTOB CIIYKOBbI
IIpUEMA U pa3MEILECHUs;

3HaHuUsA: CTaHJAPTHI, ONIEPALMOHHBIE IPOLEAYPHI U
pErJaMeHThl, OIpeesIIoLIe padoTy CIyKObl IpH-
eMa U pa3MelIeHuUs;

KPUTEPHUU U TIOKA3aTENN KauyecTBa 00CIyKUBaHNUS,
OCHOBHBIE U JJOTIOJIHUTEJIbHBIE YCIYTH, IPEIOCTaB-
JIIEMBIE TOCTUHUIIEH,

KaTeropuu rocteil 1 0COOEHHOCTH 00CTYKUBAHUS;
MpaBujIa 1 HOPMBI OXPaHbl TPY/Ja, TEXHUKU 0€3-
ONacCHOCTH, MPOU3BOJCTBEHHON CaHUTApHH, IPOTH-
BOIIOKaPHOM 3alIUThI U JINYHOW TUTUEHBI B MPOLIEC-
ce 00CITy)KMBaHHUsI TOCTEH;

Opranuzanus u
KOHTpPOJIb TE€KY-
men JeAaTelbHO-
CTH COTPYAHHU-
KOB CITYy>KOBI TTH-
TaHUs

[1K 2.1. ITnanupoBath
NOTPeOHOCTH CITYKOBI
MUTAHUS B MaTepHaIIb-
HBIX pecypcax U nepco-
HaJe

IIpakTHYecKHii ONBIT: IUNIAHUPOBAHUSA, ACATENBHO-
CTH COTPYIAHMKOB CIIY>KObI TUTAHUS M TOTPEOHOCTH
B MaTE€pUAIbHBIX PECypcax M IepCOHAJIE;

YMeHHAA: OCYIIECTBIIATH IUITAHUPOBAHUE, OpraHU3a-
LI1I0, KOOPAWHALIUIO U KOHTPOJIb JEATEIBHOCTH
CIIy»kObl MUTaHUs, B3aUMOJEHCTBHE C APYTUMU
ci1y’)k0aMM TOCTUHUYHOT'O KOMIUIEKCa; OLIEHUBATh U
IUTAHUPOBATh MOTPEOHOCTH CIIYKObI MUTAaHUS B Ma-
TEPUATIbHBIX PECYpCax U NMEPCOHAIIE; ONPENEINIATh
YHUCIIEHHOCTb U (DYHKIIMOHAJIbHBIE 00SI3aHHOCTHU CO-
TPYAHUKOB, B COOTBETCTBUU C YCTAHOBJIEHHBIMU
HOPMaTHBaMHU, B T.4. HA UHOCTPAHHOM SI3bIKE;

3unanus: 3ana4, pyHKIMA U ocobeHHOCTH PabOTHI
CITy’)KOBI TTUTaHUS; 3aKOHO/IATEIEHBIX 1 HOPMAaTHB-
HBIX aKTOB O MPEAOCTABICHUH YCIYT CIYXObI MUTa-
HUSI TOCTUHIUYHOTO KOMITIEKCa; 0COOCHHOCTEH Op-
TaHU3aIUi MPEANPUATUI MTUTAHUS PA3HBIX TUIIOB U
KJIaCCOB, METOJIOB M POpM 00CITyKUBaHHUSI; TPEOO-
BaHUI K 00CTyKMBAIOLIEMY ITEPCOHAITY, IPABUI U
HOPM OXpaHbI TPy/a, TEXHUKU 0€30MacHOCTH, TPO-
M3BOJICTBEHHON CaHUTapUH, MPOTHBOIMOKAPHON 3a-
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HIUTHI ¥ JITYHOM TUTUEHBI; TPEOOBAHHIA K TOPTOBBIM
Y MPOU3BOACTBEHHBIM TOMELIEHUSIM OPTraHU3alNil
CITY>KOBI MUTAHMS; TPO(PECCHOHATLHON TEPMHHOJIO-
' CJ'Iy)KGBI IMUTaHUA Ha HHOCTPAHHOM A3LIKC,

[IK 2.2. Opranu3oBbl-
BaTh JCITEILHOCTH pa-
OOTHHMKOB CJTYKOBbI ITUTA-
HUS B COOTBETCTBUU C
TEKYIIUMH IJIaHAMH U
CTaH/IapTaMH TOCTUHUIIBI

IIpakTuyeckuii onbIT: pa3paboOTKU ONEPAIIIOHHBIX
MPOLEAYp U CTAHJAAPTOB CIY)KOBI MTUTAHUS; OPTAHU-
3allMM U CTUMYJIMPOBAHUS JAESITEIBHOCTUA COTPY-
HUKOB CJIY>KOBbI TUTaHUSI B COOTBETCTBUU C TEKY-
IIMMU IJIaHAMU ¥ CTaHJAApTaMU FOCTUHUIIBL

o OopMIICHHS TOKYMEHTOB M BEJICHUS JUAJIOTOB HA
npodeccuoHaNbHYI0 TEMAaTUKY Ha HHOCTPAHHOM
SI3BIKE;

YMeHHUsI: aHATTM3UPOBATH PE3YNbTAThI JEITEIBHO-
CTH CITY>KOBI TUTAHUS ¥ MOTPEOHOCTH B MaTEpUaAITb-
HBIX pecypcax U IepcoHaie; UCIoIb30BaTh HHPOP-
MaIMOHHBIE TEXHOJIOTUH JIJIsl BEACHHS JIEJIOTPOU3-
BOJICTBA U BHIITOJHEHUS PETIIAMEHTOB CITY>KOBI ITH-
TaHWs[; OPTaHU30BBIBATH M KOHTPOJIUPOBATH MPO-
IIeCChI TIOATOTOBKH M 00CITY)KUBAaHUS TOTpeOUTENeH
YCIIYT C UCTIOJIB30BAHNEM Pa3IMYHBIX METOOB U
NPUEMOB 110/1a4u OJIF0]T ¥ HAITUTKOB B OpraHU3aIlH-
X CIyKOBbI MUTaHUSA, B T.4. HA HHOCTPAHHOM SI3BIKE;

3HaHMSA. TEXHOJIOTHH OpraHu3aluy mpoliecca mu-
TaHUs; TPEOOBAHMIA K 00OCITYKUBAIOIIIEMY ITEPCOHA-
J1y, IPaBHJI 1 HOPM OXPaHbI TPY/a, TEXHUKH 0e3-
OTTACHOCTH, ITPOU3BOJICTBEHHOW CAHUTAPUH, IIPOTH-
BOIIO)KaPHOH 3aIUTHI ¥ TMYHOW TMTHEHBI; CIICIHa-
JU3UPOBAHHBIX MH(POPMALMOHHBIX MIPOTPAMM H
TEXHOJIOTHH, HUCIIOJIb3yeMBIX B padOTe CIyKObI ITH-
TaHMsI; STAIOB MpoIiecca 0O0CTYKUBAHNUS; TEXHOIIO-
THH OpTraHU3alliy Mpollecca MUTAaHUS C UCIIONIb30-
BAHUCM PA3JIMYHBIX METOAOB U IMOAaYU 6J'IIOI[ n
HAITUTKOB, CTAaHJAPTOB OPTaHU3AIMH 00CTyKUBA-
HUA U IIPOJAaX B MOAPAa3ACIICHUAX CJ'IY)K6I)I IIUTaHUA,
npodeccHoHaNbHON TEPMUHOJIOTHH CITY>KOBI TUTA-
HUS Ha MHOCTPAHHOM A3BIKC, PCTIIAMCHTEBI CJ'IY)K6I)I
MTUTAHUS;

ITK 2.3. KonTpomaupo-
BaTh TEKYILYIO AEATEIb-
HOCTh PaOOTHUKOB
CITy>KOBbI MUTAHUS AJIS
Mo/IepKaHus TpedyeMo-
r'O YpOBHS KauecTBa 00-
CIIy’KUBAaHMS TOCTEN

IIpakTHYecKkHii ONBIT: KOHTPOJISA TEKYILEH Jes-
TEJIbHOCTU COTPYIHUKOB CIYXObI MUTaHUS JJIs
nojJepKaHusl TpedyeMoro ypoBHsI KauecTBa 00-
CIIY>KUBAHMS TOCTEN;

YMeHHs: KOHTPOJIUPOBATH BHITOJIHCHNE COTPYIHU-
KaMU CTaHJapTOB 0OCITY>KWBAaHUS U PETIAMEHTOB
CITY>XOBI TUTaHMS (COOTIOACHUE TIOTIUHEHHBIMHU
TpeOoBaHUIl OXpaHbI TPy/a Ha MPOU3BOJICTBE U B
mporiecce 00CITyKUBaHUsI TOTPEOUTENEH U COOITIO-
JIEHUE CAHUTAPHO-IHIEMUOJIOTUYECKUX TpeboBa-
HUH K OpraHU3aIiK MATAHUs);

3HaHMsA: KPUTEPHUH U TIOKA3aTeNId KauyecTBa 00CIy-
KUBaHUWA; MCTOAbBI OICHKH Ka4€CTBA MMPEAOCTAB-
JICHHBIX YCIIYT; KPUTEPHUH U MTOKA3aTeIN KauecTBa
00CITy)KMBaHUS;




Opranuzanus u
KOHTPOJIb TE€KY-
e eITeNbHO-
CTH COTPYAHH-
KOB CITy>KOBbI 00-
CIIY>KUBaHUS U
JKCILTyaTaluu
HOMEPHOTO
doHma;

[IK 3.1. ILtanupoBath
NOTPeOHOCTH CITYKOBI
o0CITy>)KMBaHUS U DKC-
Iryatalilii HOMCPHOI'O
(dboHIa B MATEPUATTLHBIX
pecypcax u nepcoHaie

IIpakTHYecKkHii ONBIT: TUIAHUPOBAHUS TOTPEOHO-
CTH CITY>KOBI 0OCITY’)KHBaHUS M SKCILUTyaTaIllil HO-
MepHOro (oH1a B MaTepHabHBIX PECypcax U mep-
COHAJIE;

YMeHus: OLICHUBAaTh U IUIAHUPOBATh TOTPEOHOCTh
CITY>KOBI 00CITY>)KUBAHUSI U DKCILTyaTallid HOMEPHO-
ro oHJa B MaTepHaIIbHBIX pecypcax U NepCOHaE;
OTIpeNIeNATh YUCICHHOCTh PAOOTHUKOB, 3aHSATHIX
00CITy’)KUBaHHEM ITPOKUBAIOLINX I'OCTEN B COOTBET-
CTBUM YCTAaHOBJICHHBIMM HOPMaTHUBaMH, B T.4. Ha
MHOCTPAHHOM SI3bIKE; BBIIIOJIHATH PETJIaMEHThI
CIIyKObI IUTAHNUS;

3HAHMSA: CTPYKTYPY CIIYKOBI 00CITY)KUBAHHS U IKC-
IUTyaTallud HOMEPHOro (OHa, e 1IeH, 3a/1a4y,
3HAYEHHE B OOIIEH CTPYKTYPE TOCTUHHMIIBI; METO -
Ka ONpeJIesIeHUs] NOTPEOHOCTEN Iy KObI 00CITYXKU-
BaHMS ¥ SKCIUTyaTallil HOMEPHOTO OH/Ia B MaTe-
PHAIBHBIX PECYpCax U IEPCOHANE;

HOPMBI 00CITy)KHBaHWSI;

[1K 3.2. Opranu3oBbl-
BaTh JICATEILHOCTH pa-
OOTHUKOB CITYKOBI 00-
CITY’)KUBAHUSI U DKCILTya-
TaIi HOMEPHOTO (POoHAA
B COOTBETCTBHUH C TCKY-
UMY [UTAaHAMU U CTaH-
JapTaMH TOCTHHHUIIBI

IIpakTHyeckuii oNbIT: pa3pabOTKU ONEPALMOHHBIX
IPOLEAYP U CTAHAAPTOB CITYKOBI 0OCITY)KUBaHHUS U
OKCIUTyaTallii HOMEPHOTO (POHA; OpPraHU3aluH U
CTUMYJIMPOBAaHHH JCATEILHOCTHU IIEPCOHANA CITYK-
Obl 00CITY’)KMBaHMSI U SKCILITyaTallid HOMEPHOI'O
(oH/Ia B COOTBETCTBHHU C TEKYIIUMH IUIAHAMU H
CTaHJapTaMH FOCTHHHIIBI, 0(OPMIICHUS TOKYMEH-
TOB U BEJICHUS TUAJIOTOB Ha MPO(ECCHOHANBHYIO
TEMATHKY Ha HHOCTPAHHOM SI3bIKE;

YMeHusA: OpraHU30BBIBATh BBIIIOJIHEHUE U KOHTPO-
JMPOBATH COOJIIOJICHHE CTAHJAPTOB Ka4eCTBa OKa-
3bIBAEMBIX YCIIYT COTPYAHHMKAMHU CIIY>KOBI; paccuu-
ThIBaTh HOPMATHUBBI PAaOOTHI TOPHUYHBIX;

3HaHus: 321241, GYHKIUU U 0COOEHHOCTH paboThI
CITy>KObI 00CITY>)KMBaHMSI U SKCILITyaTal[il HOMEPHO-
ro ¢oH/a B TOCTUHHUIIE; KaJIPOBbI COCTaB CITYKOBbI,
ero (hyHKIIMOHAJIbHBIE 003aHHOCTH; TPeOOBaHUS K
00CITy’KHBaIOIIEMY ITepCOHAITY; LIEJIH, CPEACTBA U
(bopMbI 00CTY)KMBAHUS;, TEXHOJIOTHU OpraHU3alUN
nporiecca 00CIyKUBaHHsI TOCTEH; periaaMeHThl
CITy>KObI 00CITY>)KMBaHMSI U SKCILITyaTal[il HOMEPHO-
ro ¢oH/a B TOCTUHHUIIE; OCOOEHHOCTH O(POpPMIICHUS
Y COCTaBIICHHS OT/ICJIbHBIX BHJIOB OPTaHU3aIMOHHO
— pacrnopsIUTeNbHBIX U (PUHAHCOBO — PACYETHBIX
JIOKYMEHTOB; TIOPSIIOK PETUCTPAIIUHN JOKYMEHTOB H
BE/ICHUSI KOHTPOJIS 32 X UCTIOJHEHUEM, B T.4. Ha
WHOCTPAaHHOM SI3BIKE;

I1K 3.3. KonTpoaupo-
BaTh TEKYIIYIO JIESATEIb-
HOCTh PAaOOTHHKOB
CI1y>k0bI 00CITyKUBaHUS
U KCIUTyaTalluu HOMep-
HOTO (hOH[A /IS TIO-
nepKaHus TpedyemMoro
YpOBHS KayecTBa 00CIy-

IIpakTHYecKkHil ONBIT: KOHTPOJISA TEKYILLEH Jes-
TEIbHOCTU COTPYAHHUKOB CITY>KOBI 00CTYKUBaHUS U
HKCIUTyaTallii HOMEPHOTo GOHa /Ul MOoIAepKa-
HUS TpeOyeMOTo YpOBHSI KauecTBa OOCITyKUBAHUS
rocren

IUTAaHUPOBAHUM, OpraHU3aIi, CTUMYJIUPOBAHNUN U
KOHTPOJIE EATEILHOCTH MEPCOHaa CIyK0bl 00-
CIIY’>KMBaHHS M OKCIUTyaTallii HOMepHoro (oHza.
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>KUBaHUS TOCTEU

YMeHHAA: KOHTPOJIUPOBATH BHIOJIHEHNE COTPYIHU-
KaMH CTaHJapTOB 0OCITY>KUBAaHUS U PETIIAMEHTOB
CITY>KOBI OOCITYKUBaHUSI M SKCIUTyaTaIllid HOMEPHO-
ro (hoHAa; KOHTPOJIUPOBATH COCTOSIHIE HOMEPHOTO
dboHIa, BEICHHE TOKYMEHTAIIUU CITY>KOBI, padoTy
00CITY»KUBAIOIIETO TIEPCOHAIA TI0 COOITIOICHUIO
TEXHHUKHU 0e30M1acHOCTH Ha paboyeM MecTe, OKas3a-
HUIO I1IEPBOY ITOMOILUHM U JECHCTBUN B SKCTPEMAJIBHON
CUTYalluu;

3HaHMA: IPUHLMIIBI B3aUMOJIEHCTBUS C IPYTUMU
CITy)KOaMU OTelIs; CEPBUCHBIC CTaHIAPThHI
housekeeping (cranmapTsl 00CITY)KUBaHHS U perJia-
MEHTBI CITyKObI 00CITY)KUBaHHS ¥ IKCIUTyaTalluK
HOMEpHOTO (OH/a); KPUTEPUH U MTOKA3aTe/n Kadye-
CTBa 00CITY)KMBaHHUsI; CAHUTAPHO-THTHEHUYCCKHE
MCPOIIPUATHA 10 o0ecreueHuI0 YUCTOTEI, IOpsAAKa,
KoM(opTa peObIBaHKs TOCTEH; MOPSIIOK MAaTePH-
ATBHO-TEXHUIECKOTO 00CCIICYCHUSI TOCTHHUIIBI U
KOHTPOJIS 32 COOJIOICHUEM HOPM U CTaHapTOB
OCHAIICHHST HOMEPHOTO (DOH/1a; IPUHIIKIIBI YIIPAB-
JICHHSI MaTepHaIbHO-TIPOM3BOICTBEHHBIMH 3am1aca-
MH; METOJIbI OLICHKH YPOBHS MPEIOCTABIISICMOTO
rOCTSIM CEpPBHCA; IIPaBHIa K HOPMBI OXPaHbI TPYy/a,
TECXHUKN 6G3OHaCHOCTI/I, HpOI/IBBOIICTBCHHOﬁ CaHHu-
TapHH, IPOTUBONOKAPHOH 3aIUThI U TMYHOW TUTHU-
CHBI B ITpoIIecce 00CTyKUBAHUS TOTpeOUTENEH; CH-
CTEMY OTYETHOCTH B CITyk0e 00CIy)KUBAHUS U IKC-
TUTyaTaliil HOMEpHOTO (OHJIA;

Opranuzanus u
KOHTpOJIb TEKY-
en AeATeNbHO-
CTH COTPYAHHU-
KOB CITy>ObI
OpoHUpOBaHUs U
MPOJIAXK;

IIK 4.1. ITnanuposats
MOTPEOHOCTH CITYKOBI
OpOHUPOBAHUS U TPOJIAXK
B MaTepUajIbHBIX pecyp-
cax U IepcoHalle

IIpakTHYecKuii ONBIT: MJIAHUPOBAHUS TOTPEOHO-
CTH CITy>KObl OpOHUPOBAHUS U MPOAAXK B MaTepu-
AJIBHBIX pECypcax U NEPCOHAIIE;

YMeHus: OIICHUBATH U IUIAHUPOBATH MOTPEOHOCTH
CITY>KOBI OPOHMPOBAHUSI U POJAK B MATEPUATBHBIX
pecypcax u epcoHale; IIaHuPOBaTh U MPOTHO3H-
pOBaTh MPOJIAKH,

3HaHMSA: CTPYKTYpa U MECTO CIIY>KObI OpOHUPOBA-
HUS ¥ MIPOJIAXK B CHCTEME yIPaBJICHHS TOCTUHNY-
HBIM MPEANPUSTHEM, B3aUMOCBSI3b C IPYTUMH MO/~
pa3JelIeHusIMA TOCTUHUIIBI; HAIIPaBIICHUST pabOThHI
OTJIeJIOB OPOHUPOBAHUS U MPOIaXK; GYyHKIIMOHATb-
HbIE 0053aHHOCTH COTPYIHUKOB CITY>KObI OpOHUPO-
BaHUs U TPOAAXK; PIHOK TOCTUHHUYHBIX YCIYT U CO-
BPEMCHHBIC TCHJICHITUU PAa3BUTHSI TOCTUHUIHOTO
PBIHKA; BUJIBI KAHAJIIOB COBITAa TOCTUHUYHOTO TIPO-

JIyKTa;

IIK 4.2. Oprann3oBbl-
BaTh JIEATEILHOCTH pa-
OOTHUKOB CIIY>XObI OpO-
HUPOBAHUS U TIPOJIAXK B
COOTBETCTBHUH C TEKY-
[IMMU TUTAHAMH U CTaH-
JapTaMH TOCTHHULIBI

IIpakTH4eckuii ONBIT: OPraHU3aLNU AESITEIBHO-
CTH COTPYAHHUKOB CITy>KObI OpOHUPOBaHUS U MPO-
JIa)K B COOTBETCTBUU C TEKYIIMMU IUIAaHAMU U CTaH-
JapTaMy TOCTUHUIIBL; Pa3pabOTKH MPAaKTUYECKUX
pexoMeHAalui Mo GOpMHUPOBAHUIO CIIPOCa U CTHU-
MYJUPOBAHUIO CObITa TOCTUHUYHOTO MPOAYKTA AJIst
Pa3IMYHBIX LEIEBBIX CETMEHTOB; BBIBICHUH KOH-
KYPEHTOCIOCOOHOCTH TOCTUHUYHOTO MPOYKTA;
oopmiIeHHs JOKYMEHTOB U BEJCHUS IUAIOTr0B Ha
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npodeccuoHanbHyI0 TEMAaTUKY HAa HHOCTPaHHOM
SI3BIKE;

YMeHusi: OCylIeCTBISITH MOHUTOPHHT PhIHKA TOC-
TUHUYHBIX YCIIYT; BBIJCIATH 1IEJICBON CETMEHT KJIH-
EHTCKOM 0a3bl; cCOOUpaTh U aHATM3UPOBATh HHPOP-
MAIHIO O MMOTPEOHOCTSX LIEIEBOT0 PHIHKA; OpPUECH-
TUPOBATHhCS B HOMEHKJIATYPE OCHOBHBIX M JIOTIOJI-
HUTEJBHBIX YCIYT OTENs; pa3padaThiBaTh MEPOIPH-
SITUS TI0 TIOBBIIICHUIO JIOSUTBHOCTH TOCTEH; BBISIB-
JSITh KOHKYPEHTOCTIOCOOHOCTh TOCTUHUYHOTO TPO-
JyKTa ¥ pa3padaTbiBaTh MEPOIPHUATHS 11O €€ TIOBbI-
HICHUIO; IPOBOJUTH 00yUeHHE, TIEPCOHAIA CITY)KOBI
OpOHUPOBaHUS U POAAX MpreMaM 3(pPeKTUBHBIX
poJIax;

3HaHus: criocoObl YIpaBIeHUs JOXOAAMU TOCTH-
HUIIBl; 0COOEHHOCTH CIPOCa U MPEITI0KEHHUS B TOC-
TUHUYHOM OH3HECe; 0COOEHHOCTH PaboTHI C pas-
JMYHBIMU KaTETOPUSIMH TOCTEH; METOABI YIIpaBJe-
HUS IPOJa’kaMU € y4ETOM CErMEHTAIIH; CIIOCOObI
MO3UIIMOHUPOBAHUS TOCTUHHIIBI U BBIJICIICHUS €€
KOHKYPEHTHBIX MPEUMYIIECTB; 0COOEHHOCTH IPO-
JIa’k HOMEPHOTO (pOH/Ia ¥ TOTIOTHUTEIBHBIX YCIYT
TOCTHHHIIBL; KaHAJIBI U TEXHOJOTHH MTPOAAXK IOCTHU-
HUYHOTO MTPOAYKTA; IEHOOOpa30BaHKE, BUJIBI Ta-
PUQHBIX IUIAHOB U TapU(PHYIO NOJIUTUKY TOCTUHHY-
HOTO MPENPUSATHS;, IPHHLIUTIBI CO3/IAaHHUS CUCTEMBI
«JI0ATIBHOCTHY pabOThI C FOCTSIMH; METO/Ibl MaKCH-
MU3AIHN JOXO0JI0OB TOCTHHHUIIBI; KpuTepuu 3P dek-
TUBHOCTH pabOTHI IIEpCOHANIa TOCTUHHIIBI TI0 TIPO-
Jla’kaM; BHJIbl OTYETHOCTH O MIPOjiaXkaM; HopMa-
TUBHBIC JIOKYMEHTHI, pETJIaMEHTUPYIOIINE paboTy
CIIy>KOBI OPOHUPOBAHMS U JOKYMEHTOOOOPOT CITyXK-
Obl OpOHMPOBAHUS U MIPOJAXK; IEPEUEHb PECYPCOB
HEOOXOAUMBIX JUIs paboThI CITy>kKObI OPOHUPOBAHUS
U TIpOoJa, TpeOOBaHUS K UX (OPMHUPOBAHHUIO; ME-
TOJIUKY MTPOBEACHUS TPEHUHIOB [T IEpCOHaa 3a-
HSITOTO MPOJIaYKaMH TOCTUHUYHOTO MPOAYKTA;

I1K 4.3. KonTpomaupo-
BaTh TEKYILYIO JIeATeIb-
HOCTb paOOTHUKOB
CITy>KObI OpPOHUPOBAHUS
U IpOAaX IJid MOAJEp-
KaHUs TpeOyemMoro
YpOBHS KauecTBa 00CIy-
JKWBaHUA IOCTEU

IIpakTHYecKHii ONBIT: KOHTPOJISA TEKYILEH J1es-
TEJIbHOCTU COTPYIHUKOB CITyKObl OpOHMPOBAHUS U
IPOJaX Ul MOAJIepKaHusl TpeOyeMoro ypoBHsI Ka-
4yecTBa 00CTyKUBAHHSI FOCTEH

onpeneneHus 3GPEKTUBHOCTH MEPOTIPUITHM 10
CTUMYJIMPOBAHHIO CObITA TOCTUHUYHOTO POAYKTA;

Ymenusn: onieHUBaTh 3PPEKTUBHOCTH PabOTHI
CIIy>KOBI OPOHUPOBAHMS U TIPOJIAXK; OMPEAETATH -
(EKTUBHOCTh MEPOIPHUSATHI IO CTUMYJINPOBAHUIO
cObITa TOCTUHUYHOT'O MPOJYKTa; pa3pabaThiBaTh U
MPEJOCTABIISATE TPETIOKESHHS TTO TTOBBIIICHUTO d(-
(EeKTUBHOCTH COBITA TOCTUHUYHOTO MPOJIYKTA;

3HAHMA: KPUTEPHUU U METOJIbI OIIEHKHU dPPEKTUB-
HOCTH pabOTHl COTPYIHUKOB U CIIY>KOBI OpOHUPOBA-
HUS 1 IPOJIaX;

BUJIbl OTYETHOCTH I10 NMPOJaKaM;

11




3. ®POPMbI UTOI'OBO ATTECTAIIMH, YCJIOBHUS EE
HNPOBEJEHUA

3.1. ®opmb1 UA

B cootBercTBHU ¢ PI'OC CIIO no cnenmansHOCcTH 43.02.14 'ocTHHUYHOE f€-
JIO IpU pealu3aiuy MporpaMMbl MOATOTOBKHM CHEHHMATMCTOB CPEIHETO 3BEHA yCTa-
HOBJIeHa (hopMa UTOTOBOM aTTECTAIlMU: TTOATOTOBKA M 3alllMTa BBITYCKHON KBaIU(u-
KarmoHHOM paboTh! (1asiee BKP) B Bujie quriioMHON paOOThl U AEMOHCTPAIIMOHHBII
sKk3ameH (/12), KOTOpbIi BKIIFOYAETCS B BBITYCKHYIO KBATM(DUKAMOHHYIO paldoTy.

O6beMm Bpemenu Ha A (216 4.), B TOM unce:

- Ha noAroToBKY K MA - 4 Henenu (144 4.);

- Ha nipoBenenue UA- 2 neaenu (72 4.).

Cpoku nposeneHusi MA ycTaHaBIMBaIOTCS B COOTBETCTBUU C YUYEOHBIM ILjia-
HOM 1o crienuanbHOCTH 43.02.14 T'ocTUHUYHOE J1€J10 U KaJICHAapHbIM y4eOHBIM T'pa-
buKoM.

3.2. YcaoBus gonycka odoyuawmuxcs k UA

Heo6xoaumbiM yCII0BHEM I0MTyCKa K UTOTOBOM aTTECTAIUU SIBIISIETCS:

- TMPEACTaBJICHUE JTOKYMEHTOB, MOJTBEP)KIAIOIIMX OCBOCHHE OO0YYarOIIUMCS
KOMIETEHIUN IPU U3YYEHUH TEOPETHUYECKOTO MaTepuaia U NPOXOKICHUN NPAKTUKU
10 KaXJO0MY U3 OCHOBHBIX BUJOB JAEATEIbHOCTH;

- HaJW4yue 3a4eTHOM KHIKKHU (TMOJTBEPKIAET OTCYTCTBHE Y OOydYaromerocs
aKaJIeMUYECKUX 3aJ0JKEHHOCTEW M BBIMOJHEHHE YYE€OHOro IJIaHa WM UHAUBUIY-
aJIbHOTO y4eOHOrO MJIaHa).

Pemenne o nomycke CTyJICHTOB K MTOTOBOM aTTECTALIMU YTBEPKIAACTCS MPUKA-
30M JUpeKTopa punmaa.

HeobxoaumbiM ycinoBuem aomnycka k 3amure BKP sBasercs:

- Hamuue BKP, BBIITOJTHEHHON B COOTBETCTBUM C MHJIMBUAYAILHOM 33JIaHUEM,
B CPOKH, YCTAHOBJICHHBIE TPapUKOM;

- Hanuuue oT3beiBa pykosoautesns BKP;

- HaJlM4YMe PELCH3UH CIEIUAINCTa OTPACICBON OpraHu3auu (MIPEATPUSITHS)
WM Ipyroi o0pa3oBaTeIbHOM OpraHu3aIiu.

3.3. llopsinok nposeaeHusi npouenypsl UA B popme /19

3ammra BKP npoBoasTcsa Ha oTkpbIThIX 3acenanusx MOK ¢ ydactnem He me-
HEe JIByX TPETEH €€ COCTaBa.

JIeMOHCTpallMOHHBIN 3K3aMeH BKJIto4aeTca B coctaB BKP.

PesynbraTel A onpenensroTcs OLEHKaMU «OTIWYHO», «XOPOLIO», «YIOBJIE-
TBOPUTEIIBHO», «HEYJOBIECTBOPUTEIBHO» B COOTBETCTBUM C YCTAHOBJIEHHBIMU KpH-
TEpUSAMH; OOBSABIIAIOTCS B TOT K€ JCHB Mocie 0(hOpMIICHUS B YCTAHOBJICHHOM MOPSII-
Ke mpoTokoJa 3acenanus MOK.

3aceganua DK mporokonupyrorcs. B mpoTokolie 3anuChIBalOTCA: UTOTOBAs
onenka BKP, npucyxnenne kBamudukanuu. [[poTOKOIBI MOAMUCHIBAIOTCS TIpEICe-
JaTeneM, 3aMecTuTelieM npejcenarenis, yieHaMu MOK, oTBETCTBEHHBIM CEKPETAPEM.

JIuuam, He npoxoauBIUM WA 10 yBaXKUTENbHOW MPUYMHE, MPEIOCTABIACTCS
BO3MOXHOCTH TpoiTH MA 6e3 oTuncieHust u3 00pa3oBaTeIbHONW OpraHu3aIliH.
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JInuam, He mpowenmuM MA Wiy NoJiydMBIIMM HA UTOTOBOM aTTECTAallUM He-
YIOBJIETBOPUTENIbHBIE PE3YyJbTaThl, @ TAKXKE JIMIAM, OCBOMBIIKMM YacTh 0Opa3oBa-
TEJIBLHOW MpPOrpaMMbl CPEAHETr0 MPOodecCHOHANBLHOTO 00pa3oBaHUs U (WJIM) OTYHC-
JICHHBIM M3 00pa30BaTeIbHON OpraHu3aluy, BbIAAETCs CpaBka 00 00yYeHUH WU O
nepuojie oOydeHusi Mo oOpaslly, CaMOCTOSITENIbHO YyCTaHABJIMBaEMOMY 0Opa3oBa-
TEJIbHOW OpTraHU3aluen.

OOyuaromuecs, He nporeamue MA wam moixyduBIIue HA UTOTOBOW aTTecTa-
MU HEYJIOBJIETBOPUTEIbHBIC PE3YIbTaThl, IpoxoasaT A He paHee yem yepe3 6 me-
csiLEB Mocie npoxoxaeHus A Bnepsele.

3.4. lokymeHnTanus no uroram UA

Pemenne MOK o npucBoeHnn kBamudukanuu «CHEUaIUCT MO TOCTEIPUUM-
cTBY» 1o creunaibHOCTH 43.02.14 T'ocTHUYHOE €0 U O BbIJIau€ JUIUIOMA BHI-
nyckHukam, npoumeamuM UA, opopmasercs nporokonom MOK u npukazom nupek-
Topa (puimana.

ITo oxonuanuu A npencenarens MOK cocrapisieT oT4eT 0 paboTe KOMUCCHUH.

3.5. OcoOeHHOCTH MPOBEACHUSI UTOTOBOIl ATTECTAIMHU JJIA JIUI ¢ OTPAHU-
YeHHBIMHU BO3MOKHOCTSMH 310POBbSI

JIitst oOydJaroruxcst U3 Yrciia MHBAIMIOB U JIUI] ¢ OTPAHMYCHHBIMH BO3MOKHO-
CTSIMU 3/I0POBBSI WTOTOBAs ATTECTAIHSI TIPOBOIUTCS C YIETOM HX TICUXO(PH3NIECKOTO
Pa3BUTHS, HHAUBUIYATbLHBIX OCOOCHHOCTEH U COCTOSIHHSI 37JOPOBBS B COOTBETCTBHH C
[TomoskeHneM O TMOPSAKE OpraHU3allid M OCYIIECTBICHHS 00pa30BaTeIbHOU mes-
TEJIBHOCTH [IJI1 WHBAIWIOB W JIMI C OTPAHUYCHHBIMH BO3MOKHOCTSMH 3JI0POBBS,
oOyyJarommxcsi Mo 00pa3oBaTENIbHBIM MpOorpaMMaM cpeaHero MnpodhecCHOHaNIBHOTO,
BBICIIIETO W jAomnojHuTeapHoro oopaszoBanusi B ®I'bOY BO «llckoBckuii rocynap-
CTBEHHBII YHUBEPCUTET.

4. TEMATHUKA BbIITY CKHbBIX KBAJIMOUKAIIMOHHbBIX PABOT

IIpumepHbIe TeMbI BHINYCKHBIX KBAJIN(PUKAIUOHHBIX PadoT

Tema BbINYCKHOH KBAJIM(PHUKANMOHHOI PadoThI Coorsercreue Tembr OOII

HMuHOBamoHHOE Pa3BUTHUC YCIYT IIUTAHUA B C(I)epe roc-
TCIIPUHUMCTBA

I[IM.02 Opranuzanus U KOHTPOIIb
TEKyILEeH NesITeIbHOCTH pabOTHUKOB
CITY)KOBI TUTAHUS

HYTI/I COBCPUICHCTBOBAHUA OpraHuU3allun O6C.Hy)KI/IBa-
HHS TOCTCH B TOCTHUHHIAX KaTCropuu ...

IIM. 01 Opranusauus ¥ KOHTPOJIb
TEKYIIEH IesITeTbHOCTH PaOOTHHKOB
CIIy’KOBI TIpUEMa U pa3MeLICHNUS;
[IM. 03 Opranuszamnusi ¥ KOHTPOJIb
TEKyIeH JesTeNTbHOCTH COTPYIHU-
KOB CITy’KOBI OOCITY>)KMBaHHsSI U JKC-
IUTyaTalu HOMepHoro GoH/a;

[IM. 04 Opranuzanusi ¥ KOHTPOJb
TEKYyIEeH NesITeIbHOCTH PaOOTHUKOB
CITy’KOBI OPOHUPOBAHUS M TTPOJTAK

Ananuz CYHICCTBYIOIIUX TMAKCTHBIX HpCIIJ'IO)KCHI/Iﬁ u
MOOIIPUTCIIBHBIX MPOrpaMM B TOCTHHHIAX KaTCrOpuH

IIM. 01 Opranusauus ¥ KOHTPOJIb
TEKYIIeH AesITeIbHOCTH PabOTHHUKOB
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CIIy’KOBI TIpHEMa U pa3MELICHHUS;
IIM. 03 Opranusauuss 1 KOHTPOJIb
TEKyLEH JesATeITbHOCTH COTpPYIHU-
KOB CIIY>)KOBbI OOCIYXHBaHHS M JKC-
IUTyaTallud HOMEPHOTo (hOHJIa;

IIM. 04 Opranuzauus 41 KOHTPOJIb
TEKyILEeH NesTeIbHOCTH PabOTHUKOB
CIIy>KOBbI OPOHUPOBAHUS U TPOJAK

Opranuzanus (GopMHpPOBaHHUS TOBAPHOW IOJUTHUKH
MPEINPHUSATHS TOCTETIPUIMCTBA

I[IM. 04 Opranuzanys ¥ KOHTPOJb
TEKYIIeH ACSITeNTbHOCTH PaOOTHHUKOB
CITY)KOBbI OPOHUPOBAHUS U MPOTAK

[IpoGnembl BbIOOpa U pOJIb MOCPETHUKOB B MPOJIBHIKE-
HUU yCIYT NPEANPUATUS TOCTENIPUUMCTBA

IIM. 04 Opranusauus 1 KOHTPOJIb
TEKyIIeH NesSTeIbHOCTH PaOOTHUKOB
CIIy>KOBI OPOHUPOBAHUS U TPOJAK

Ananu3 GopMUPOBaHUS LIEHOBOW MOJIMTUKU MPEIIpHS-
THSI TOCTEIPUUMCTBA

I[IM. 04 Opranuzanys ¥ KOHTPOJb
TEKYIIeH ACSITeTbHOCTH PAaOOTHHUKOB
c1y»kObI OPOHUPOBAHMSI U TTPOJIAXK

[Tytn QopmupoBaHus W ynpaBieHUs OpPEeHIOM TOCTH-
HUYHOTO MPEIPHUITUS

I[IM. 04 Opranuzauus ¥ KOHTPOJIb
TeKyILEeH NesTeIbHOCTH PabOTHUKOB
CI1y>kObl OPOHHUPOBAHMSI U TPOJAXK

CDOpMI/IpOBaHI/Ie TOBapHOﬁ INOJIMTUKK TOCTHHHUYHOI'O
NpeaApUATUA U ITYTU €€ COBCPIICHCTBOBAHU A

[IM. 04 Opranuzauuss ¥ KOHTPOJIb
TEKYIIeH ACSITeTbHOCTH PAaOOTHHUKOB
c1y»kObI OPOHUPOBAHMSI U TTPOJIAXK

Ananu3 (HopMHUPOBaHHS CUCTEMHOTO MOJXoAa K odec-
MIEYEHUIO KayecTBa MPOAYKLMU U YCIYI B HUHIYCTPUU
roCTENPUUMCTBA

I[IM. 01 Oprasuzauuss ¥ KOHTpPOJIb
TEKYIIEH IesITeTbHOCTH PaOOTHHKOB
CIIy’KOBI TIpHEMa U pa3MEeLICHHUS;
I[IM. 03 Oprasuzauuss ¥ KOHTpPOJIb
TEKyIIeW JeATEJIbHOCTH COTPYIHH-
KOB CIIY)KObl OOCIYXHBaHHMS M 3KC-
MJTyaTali HOMEpHOTO (hOH/IA;

IIM. 04 Opranusauus ¥ KOHTPOJIb
TEKyIIeH AeSITeIbHOCTH PabOTHUKOB
CI1y’KOBbl OPOHUPOBAHUS U TPOAANK

10.

AHanu3 pPBIHOYHBIX BO3MOYKHOCTEH HA NPEANPUATHN
TOCTUHUYHON MHAYCTPUM M OpraHu3alus paboThl OTems
Ha IIPUMEpE. ..

IIM. 04 Opranusauus ¥ KOHTPOJIb
TEKYIIEeH IesITeTbHOCTH PaOOTHUKOB
CIIy>KOBbI OPOHUPOBAHUS U IPOAAK

11.

KJ'II/IGHTOIIGHTpI/I‘IHOCTI), KaK HHCTPYMCHT ITOBBIIICHUA
HOTpe6HTeHBCKOI>'I HEHHOCTHU TOCTUHHUYHBIX YCIIYT

IIM. 04 Opranusauus ¥ KOHTPOJIb
TEKYIIEH IesTeTbHOCTH PaOOTHUKOB
CI1y>KObl OPOHUPOBAHUS U TPOAANK

12.

MeTopl 1 HHHOBAIlMOHHBIE TEXHOJIOTMH CTUMYJIHPOBa-
HUS Pa3BUTHUS HOBBIX MPOAYKTOB B chepe TrOCTeNpUUM-
CTBa

I[IM. 04 Opranuzanus ¥ KOHTPOJIb
TEKYyIEH NesITeIbHOCTH PabOTHUKOB
CI1ykObl OPOHHUPOBAHMSI U TPOJAXK

13.

MeToapl 1 MTHHOBALIMOHHBIE TEXHOJIOTMH CO3/IaHUSI HO-
BBIX YCIIYT B cpepe rocTenpuruMCcTBa

IIM. 04 Opranusauus U KOHTPOJIb
TEKYIIEH IesITeTbHOCTH PaOOTHUKOB
CIIy>KOBbI OPOHUPOBAHUS U TPOAAXK

14.

@opMHpOBaHNE U Pa3BUTHE KYJIbTYpbl MPEIITPUHUMA-
TEJbCTBA B TOCTUHUYHOM OHM3HEce

IIM. 04 Oprasuzanuss ¥ KOHTPOJIb
TEKyIEeH JesITeTbHOCTH pPabOTHUKOB
CI1y’kObl OPOHHUPOBAHMSI U TPOJAXK

15.

[IpeanpuHUMaTENbCKUE PEIIEHUS B PAa3BUTUM TOCTH-
HUYHOTO OM3HEca Ha IPUMEDPE ...

IIM. 04 Opranusauus U KOHTPOJIb
TEKYIIEeH IesITeTbHOCTH PaOOTHUKOB
CIIy>KOBbI OPOHUPOBAHUS U TPOAAXK

16.

AHamm3 UCIONB30BAHUS PA3IMIHBIX METOJIOB HCCIEI0-
BaHUs 3¢ (eKTuBHOCTH pabOTHl MPEANPHUITHNH TOCTH-

I[IM. 01 Opraauzanys ¥ KOHTPOJIb
TEKYIIeH AESITeNbHOCTH PaOOTHUKOB
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HUYHOW MHAYCTPUU CIIy’KOBI TIpHEMa U pa3MELICHHUS;
IIM. 03 Opranusauuss 1 KOHTPOJIb
TEKyLEH JesATeITbHOCTH COTpPYIHU-
KOB CIIY>)KOBbI OOCIYXHBaHHS M JKC-
IUTyaTallud HOMepHOro (oH[a;

IIM. 04 Opranusauus 41 KOHTPOJIb
TEKyILEeH AesTeIbHOCTH paOOTHUKOB
CIIy>KOBbI OPOHUPOBAHUS U TPOJAK

5. TPEBOBAHUSA K COAEPKAHUIO, OBBEMY U CTPYKTYPE
BBIITY CKHBIX KBAJIM®OUKAIIMOHHBIX PABOT

5.1. TpeGoBanusi K oOmpele/IeHUI0 TeMATHKH, COAepKaHHMsA, o0beMa M
cTpyKkTypbl BKP

O0s3aTenbHbIM TPEOOBAHUEM SIBIISIETCS — COOTBETCTBHE TEMATUKH BBIITYCKHON
KBAJIM(UKALIMOHHOW paboThl COAEPIKAHUIO OJHOTO WM HECKOJBbKUX Hpodeccuo-
HaJIbHBIX MoayJel no cnennaibHoCcTH 43.02.14 T"'ocTHHUYHOE AENO.

Tembl BBIMYCKHBIX KBATM(DUKAIMOHHBIX pa0OT paccMaTpUBAIOTCS Ha 3acesa-
HUU [UKIIOBOH (MPEMETHOM) KOMUCCHH.

CtyaeHTy TpenocTaBisieTCs MpaBO BHIOOpA TEMbI BBITYCKHOW KBaJM(pHUKAIIH-
OHHOI pabOThl, B TOM YMCJIE MPEIOKEHNUS CBOEH TEMaTUKU C HEOOXOAUMBIM 000C-
HOBAaHHMEM 11€71€CO00Pa3HOCTH €€ pa3padOTKHU JJIsl MPAKTUUECKOTO MPUMEHEHUS.

[Tocne cornacoBanus temarnku BKP mpukasom nqupexropa uiivana npoXoauT
YTBEPKJICHUE U 3aKPEIICHUE 33 CTYJIEHTaMH TE€MbI BBIITYCKHOW KBAJIM(PUKALMOHHOM
paboTHl M Ha3HAYEHUU PYKOBOJUTENIeH U KOHCYJIbTaHTOB BKP 13 uncna paboTHUKOB
OTPacClEBbIX MNPEANPUATHN W OpTraHU3alWii, BEAYIIUX MPErojaBaTesed LUUKIOBOM
(mpeaMeTHOI) KOMUCCHHU.

5.2 O0s3aTesIbHbIE JOKYMEHTBI U MAaTepPHAaJIbl, HE00X0AUMbIe /IJIsl BbINOJI-
Henust BKP

NunusunyansHoe 3ananue mo teMe BKP, roe B cooTBeTcTBYrOMKMX paszaenax
bopMyIHPYIOTCSI KOHKPETHBIE TPEOOBaHUS K KaXJI0W YacTH, paccMaTpUBaeTCs Ha 3a-
CeJJaHWU LUKJIOBOH (MpPEeIMETHOI) KOMUCCHUH, MOJANUCHIBaeTCS pykoBoguteiaeM BKP
U YTBEPKJAETCS 3aMECTUTENIEM JUPEKTOPa M0 y4eOHO-TIPOU3BOCTBEHHOMN padoTe.

Brinaua 3amanns Ha BKP cryaeHTy nomkHa cOCTOSATBCS HE MO3[HEE, YEM 3a
JIB€ HEJENIU 0 Hayajaa NpPEeIIUILIOMHON NPAKTUKU U JOJKHA CONPOBOXKAATHCS KOH-
CyJIbTAllUEN CO CTOPOHBI PYKOBOAMUTENSA, B XOJE€ KOTOPOM Pa3bsICHSAIOTCSA 3aayu,
CTPYKTypa, 00beM paboTbl, MPUHIIMIT PAa3padOTKU U OPOPMIIECHUSI.

BKP BbINoHSE€TCSI B COOTBETCTBUM C YTBEPI)KIECHHBIM TpadukoM, Tlie mpeay-
CMOTpPEHBI CPOKHM BBINIOJHEHHUs BceX OTAENbHbIX yactel BKP u mpenBapurenbHOM
3aIUTHI.

5.3. TpeOoBaHMS K BBINOJHEHUIO BBINMYCKHON KBaJIM(PUKALIMOHHON pado-
ThI

5.3.1. BKP (munmomnas paboTa) Mo CTPYKTYpE COCTOUT W3 BBEICHUSA, JTBYX
Pa3aenoB U 3aKIFOYCHHUS.

Marepuanbl TUIIIOMHONW pabOTHI pacroJiaraloTcs B CIEAYIOIIEH TMocienoBa-
TEJIbHOCTH:
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- TUTYJIbHBIN JIUCT;

- OTJIaBJICHUE C YKA3aHUEM Pa3IesiOB, OIPa3/IeJIOB U CTPAHUIL;

- BBEJICHHUE;

- TeopeTndeckas yactb BKP;

- npakTuieckas yactb BKP;

- 3aKJIIOYEHUE;

- CIIUCOK MCTIOJIb30BAHHBIX HCTOYHUKOB;

- IPUJIOXKEHUS.

5.3.2. KpaTkas xapakTepucTHKa pa3/esoB:

Cooepoicanue BBHITTYCKHON KBAIM(DUKAITMOHHOM PabOTHI.

OCHOBHYIO YaCTh BBIITYCKHOHN KBaJTM(UKAIIMOHHOW pabOThl COCTABIIAIOT TEOpE-
TUYECKHUE U TPAKTUICCKUE Pa3/eIibl, pa3iejcHHbIC Ha MyHKTHI. Pa3mensl u Tema BbI-
MyCKHOM KBATM(PUKAIMOHHON pabOoThl HE MOTYT Ha3bIBAaThCS OJMHAKOBO. Pazmen wimm
MYHKT HE MOTYT UMETh Ha3BaHHE, COCTOSIIEE U3 OJTHOTO CJIOBA.

Beedenue - BcTynuTeabHAsE 4acTh BBITYCKHON KBaTU(DUKAIMOHHOW PaOOTHI.
OO0BeM BBeJieHUs AOJKEH ObITh HeOoibiuM — 1,52 crpanurel. BBeneHue k BbI-
MyCKHON KBATM(PUKALMOHHON paboTe B 005S3aTEIILHOM MOPSIAKE COACPKUT CIEAYIO-
1€ BJIEMEHTBI: aKTyaJlbHOCTb, 11€Jb, 3a/1a4i, OOBEKT U MPEAMET BBITYCKHON KBaIH-
(buKaIMOHHON PabOTHI.

Ocnosnas wacmvs BKP nomkHa cOCTOATH U3 MMPAKTUYECKON U TEOPETUUYECKOU.

B meopemuueckoii yacmu naeTcsi TEOPETUUECKOE OCBEIICHUE TEMBI HA OCHOBE
MOJTy4YeHHOW MH(OpMAIINK, aClIEKTOB U3ydyaemMoro oobekta u npeamera BKP. B Heit
COZIEPIKUTCS 0030p HCIOJIB3YEMBIX HCTOYHHKOB WH(OpMAIMU, HOPMATUBHOU 0a3bl
o teme BKP.

B npaxmuueckoti uacmu mpoOBOJUTCS aHANU3 MPAKTUYECKOTO MaTepuana, mo-
JYY4EHHOTO BO BpeMs MPEIIUIIIIOMHON MPAKTHKH, a TakKKe pa3padaThIBAIOTCS TPaK-
TUYECKUE MPEJIOKEHUS U MEPONPHUATHS MO YIYUIICHUIO OPTaHU3AIMU U KOHTPOJIS
TEKYIIEH JESITeIIbHOCTH PAa0OTHUKOB PA3IMYHBIX CIYKO (CTPYKTYpHBIX MOJpa3/ene-
HUN) TOCTUHUYHBIX U TYPUCTHYECKUX KOMIUJIEKCOB (MPEANPUSITHII) C YYETOM UHHO-
BaIlMOHHBIX U3MEHEHUH.

Nznoxenue copepxkanusi padOThl JOJKHO OBITH CTpOro JoruyHbiM. Ocoboe
BHHUMAaHHE ClieJlyeT oOpaTUTh Ha MEepexojl OT OAHOrOo pasnena K apyromy. Comepxa-
HUE OCHOBHOW YaCTH JIOJDKHO COOTBETCTBOBAThH TEMATHKE JUTUIOMHOMN paOOTHI.

3axnouenue MOABOIUT UTOT PEIICHUS TEX 3a7ad, KOTOPbIe ObUIM TOCTABIEHBI
B BBIITYCKHOM KBaJIM(PUKanoHHOM padote (1 — 2 cTpaHulip).

3aKiI0YeHue — MOCJeI0BATENbHOE, JIOTHUECKH CTPOHHOE H3JI0KEHUE MOTY-
YCHHBIX UTOTOB M UX COOTHOIIEHHE C OOIICH IEbI0 U KOHKPETHBIMH 3aJadaMH. 3a-
KITIOYCHHE JOJDKHO COJZIEP’KaTh KpaTKHUE BBIBOABI MO pe3yibTaTaM paldoThI, OTpaka-
IOIMM HOBHU3HY U MPAKTHYECKYIO 3HAYMMOCTD, MPEJJIOKEHUS 10 UCTIOJIB30BAHUIO €€
pE3yNbTATOB.

Ilocne 3akimroueHUsT Pa3MEIIAETCA CHUCOK UCHOTb308AHHLIX UCMOYHUKOS U
NPULOJCEeHUs, SIBISIONNECS BAXHOW YaCThIO BBIMYCKHOW KBaJM(HUKAIMOHHOW pabo-
Thl U OTPAXKAIOIINE CAMOCTOSITEIbHOCTh M TBOPYECKUU MOaxona cTyneHrta. [lpu co-
CTaBJICHUU CIHCKAa UCTOYHUKOB U JUTEPATYPhl HEOOXOIUMO COOJIOATh ONpeIeeH-
HYIO MOCJIEA0BATEILHOCTh B MepednciieHnn oubnuorpaduueckux 3amucei. Crmcok
WCITOJIb30BAaHHBIX HCTOYHUKOB OTpPaKaeT NIEPEUCHb UCTOYHHUKOB, KOTOPBIC HCITOIbh30-
BayIMCh npu Hanucanuu BKP.
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5.3.3. BrinyckHas kBanudukammonHass padoTa J0JKHA OBITh BBINOJHEHA Ha
CTaHJApTHBIX JHcTax Oenoil Oymaru ¢opmara A4 u odopmiieHa B COOTBETCTBUH C
tpeboBanusimu ['OCT 7.32-2017 «Otder 0 Hay4dyHO-HCCIENOBaTEIhCKONW pabdore.
Crpyktypa u npasunia opopmienus»; ['OCT P 7.0.100-2018 «bubnuorpadpuueckas
3anuchk. bubnuorpaduueckoe omucanue. O6mKe TpeOOBaHUS U NpaBUia COCTaBje-
HUSD.

Ha TuTyapHOM JUCTE NUIJIOMHOM pabOThl CTaBUTCS MOANKCH 3aBEIYIOIIETO
ornenenueM CIIO o momycke paOoOThI K 3alIUTE U MOANHUCH PYKOBOJIUTENS M KOH-
CyJIbTaHTa JUIUIOMHOMN paOOTBHI.

JluninomHas paboTa J0JKHA OBITh BHINIOJIHEHA B COOTBETCTBUU ¢ OCHOBHBIMU
tpeboBanusaMu K opopmiternto BKP (ITpunoxkenue A).

5.3.4. 3amuTa BBITYCKHOM KBaTU(UKAIUOHHON paboOThl IPOBOAUTCS B Ay IUTO-
pUH, OCHAIICHHOW MYJbTUMEIUWHBIM 00OpYyIOBaHUEM, M BKJIIOYACT B ce0s TOKIA
CTYJICHTA, BBIIIOJHEHUE CTYAEHTOM IPAKTUKO-OPUEHTUPOBAHHOTO 3aJaHUs AEMOH-
CTPalMOHHOTO AK3aMEHa, YTEHHE PELEeH3UU U 0T3bIBa pykoBoauTenss BKP, Bompocsl
YJICHOB KOMHUCCHH, OTBETHI CTYJICHTA.

BhINyCKHUK TIPeIOCTaBIsIET B TOCY/IAPCTBEHHYIO 9K3aMEHAIIMOHHYIO (MTOTO-
BYIO 9K3aMEHAIIMOHHYI0) KOMUCCHIO JIUIJIOMHYIO paboTy Ha OyMa)KHOM HOCHTEIIE B
KECTKOM Tieperuiere, opopmiieHHyo B coorBeTcTBUU ¢ ['OCTom.

5.3.5. O0Guiee pyKOBOJCTBO U KOHTPOJIb 32 XOJOM BBITIOJTHEHHUS BBITYCKHOU
KBAIM(PUKALMOHHON pabOThl ocymiecTBIseT 3aBeayomuii otaenenuem CIIO, nHemno-
CPEACTBEHHOE PYKOBOJACTBO OCylIECTBIsET pykoBoauTesb BKP.

BrlnonHeHre BBITYCKHOM KBAJIM(PUKAMOHHON padOThl OCYIIECTBIISETCS CTY-
JEHTOM C COOJIOZIEHUEM CPOKOB, YCTAaHOBJIIEHHBIX B rpaduke BbinojgHeHus BKP. B
CJIy4ae HapyLIECHUSI CPOKOB OJHOro M3 3TanoB BbinojJHeHus BKP pykosoautens BKP
CTaBUT B U3BECTHOCTH 3aBenyromiero oraenenueM CIIO.

Brinycknast kBanudukanmonHas paboTta, BBITIOJIHEHHAs B MOJIHOM 00beMe B
COOTBETCTBHHM C 3aJIaHHEM, MOJAINMCAHHAS BBIITYCKHUKOM, MEPEIAETCs] PYKOBOIUTEIIO
BKP s 3ak1r04MTENBHOrO KOHTPOJI. PyKOBOAMTEND NMUIIET OT3bIB, TI€ OTPa)XKaeT
KayeCTBO cojiep:kaHus BeinoiHeHHOM BKP, mpoBoauT aHaimm3 xoa €€ BBIOJIHEHHUS,
JTAeT XapaKTePUCTUKY PabOTHI BBIMTYCKHUKA U BBICTABIIAET OIEHKY. OT3bIB PyKOBOIU-
tensi BKP o pabGore BbITyCKHHMKA HaJl JUIUIOMHOW PaOOTOM SIBISIETCS. OCHOBAHHUEM
ISl OMYCKa CTyAeHTa K peneHn3upoBannio BKP.

PenensupoBanue BeimonHeHHbIXx BKP ocymectBusiercss cnenupanucramMu us
yuciaa pabOTHUKOB OTPACIIEBBIX MPEANPUITUN U OpraHU3alliid, KOTOPbIE ONPEaSsIn
tematuky BKP, v npenogaBarensiMmu By30B.

Penen3usa nomkHa BKIIOYATD:

- 3aKkaroueHue o coorsercTBuu BKP 3amannio Ha Hee;

- OLICHKY KaueCTBa BBIMOJHEHUS Kaxaoro pasnena BKP;

- OIIEHKY CTETEHU pa3paOOTKU MEPCIEKTUBHBIX BOMPOCOB, OPUTUHAIILHOCTH H
npakTuyeckon 3Haunumoctu BKP;

- OLICHKY MPAKTHYECKOW 3HAYMMOCTH ¥ BO3MOXHOCTH BHEAPECHUS (ampoOarium)
Ha NPEANPUSATUN, B OpPraHU3all1u;

- oueHky BKP.

Buecenue nzmenennit B BKP nocie nonyuenus peuensnu He nomyckaercs. Bo
BpeMsl 3alllUThl CTYJCHT BIpPABE COIJIACUTHCS WM HE COTJIACUTHCS C PEIECH3UEH,
000CHOBAaB CBOM BBIOOD.
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Ot3eiB pykoBoautensi BKP, penensuto nHa BKP u camy numiomuyro paboty
CTyAEHT caaet 3aBeayrouiemy otaeinenuem CIIO pns npenocrtaBinenusa ux B8 UOK no
Hayaja ee paboThI.

6. OIIMCAHMUE 3AJAHUA AEMOHCTPAIIMOHHOI'O DK3AMEHA

3ajaHue JEMOHCTPALMOHHOTO 3K3aMe€Ha BKJIOYAET KOMIUIEKCHYIO MpaKTH4e-
CKYIO 3ajlauy, MOJEJIUPYIOILYIO NMPOo(eCCHOHANTBHYIO JEATENbHOCTh U BBIITOJIHAEMYIO
B pexXuMe peanbHoro BpemeHu. OOpasubl 3ajaHuil, IIKaJla OLEHOK B COCTaBE KOM-
IJIEKTA OLEHOYHOW JTOKYMEHTAllMH Pa3MELIAlOTCs Ha caiiTe orneparopa A0 1 OKTA0ps
roJia, IpeaIeCcTBYIOIEro MPOBEACHHUIO JEMOHCTPALMOHHOTO 3K3aMeHa (naiee — /19).
KOHKpeTHbII BapuaHT 3aJaHusl JTOCTYIEH IIaBHOMY 3KCIEPTY 3a JIE€Hb 10 AaTel [[D.
CxeMa oLEeHKH (OpMHUpYETCs Ha OCHOBE MOJIYJEH 3alaHus, NPUBEIEHHOTO B Olle-
HOUYHBIX Marepuanax. lllkana oleHOK A KakJOoM CXEeMbI OLICHKH 3aJlaHUsl JE€MOH-
CTPAllMOHHOI'O ’K3aMeHa 0a30Boro ypoBHs coctaBisier 50 6amioB. Cxema OLEHKU
COJEPKUT HECKOJIBKO KPUTEPHUEB.

Oo0pa3zen 3aganus

Mopayne 1: Opranuzanusi 1 KOHTPOJb TEKYIIEH AeATeTbHOCTH paOOTHUKOB
CITY>KOBI TpUEMa U pa3MelIeHUs

3ananue 1.BbIMONHUTE TpOLIEAYpY 3acelieHHs] TOCTS Ha aHTJIMHCKOM SI3bI-
K€ C MCIOJIb30BAaHWEM aBTOMATH3WPOBAHHOM CHUCTEMBI yrpaBlieHUs. 3a/laHU€e BBITOJI-
Hserca Ha toiomanke «Front-officey. [lpumepHsbrit cuienapuit 1uist 00IIEHUS TOCTS C
MaMATKOM IO TOJITOTOBKE aBTOMATU3UPOBAHHOW CHCTEMBI YIPABICHUSI U PEKBU3UTA
npenacrasiieH B [Ipunosxkennn k o0pasity 3a1aHusl.

3aganue 2. BeINOJHATH MPOLIEAYPY BBICEJICHUS TOCTS HA PYCCKOM SI3BIKE C HC-
MOJIb30BAaHUEM aBTOMATHU3WPOBAHHOM CUCTEMBbI YIPABJICHUS. 3a/laHUE BBIMOJIHSAETCS
Ha miomanake «Front-office». [IpuMepHbIit clieHapuil 711 OOIIEHUS TOCTS C MaMSsIT-
KOM MO MOATOTOBKE aBTOMATU3UPOBAHHOU
CUCTEMBI YIIPaBJICHUS U PEKBU3HTA MpeacTaBieH B [Ipunoxenun k 00pasily 3a1aHusl.

3amanue 3. JlopaboTaTh JUCT ONEHKU (CKPHUIMT) MPOIEAYPHI JAJI TOCIEaYyOIIe-
r'O WCIIOJh30BaHUS JTAHHOTO WHCTPYMEHTA B KA4ECTBE KOHTPOJIS 3a JIEUCTBHUSIMU al-
MUHHUCTpATOpa MPHU BHITIOTHECHUH OTMEPAIIMOHHOMN TPOLIeyphl. 3a1aHie BHITIOTHSACTCS
Ha 1romaake «Back- office». [{ns BbITOTHEHUS 3a4aHUs B MPEIIOKEHHON Ta0IHIe
[Tpunoxenue k 00pasily 3a1anusi, HEOOXOIUMO JTOMOJHUTH HEIOCTAIONNE TTO3UIIUN B
MyCTHIX sUeHKax TaOIUIlbI, TPH HEOOXOAMMOCTU STYEHKH MOXHO n00aBuThH. HaszHa-
YCHHE JINCTA OIICHKH YKa3aHO B IIAIKE JINCTA OIICHKU B CKOOKaX.

3amanne 4. CocTaBUTh paclHMCAHME HAa HEJENIO JJI COTPYAHUKOB CITYXkObI
npuemMa M pasMelleHus. 3ajlaHue BhIMoJHseTcs Ha ruiomaake «Back-office». ns
BBITIOJTHEHHS 331aHNUS HEOOXOIMMO pacCYUTaTh HEOOXOIUMOE KOJMYECTBO  aJIMHU-
HUCTPATOpOB, 3aloJHUTH  Tabmuiy - pacnucanue [Ipunoxenue xk obpasity 3aaa-
HUS, UCTIONB3YS YCIOBHBIE 0003HAaYEHUs], YTOOBI OHO OTBEUYaI0 TPeOOBAHUSIM:
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- 8-yacoBoit pabouuii ieHb;

- 3 aAMUHUCTPATOPA B CMCHY;

- OTABIX MEXTY CMEHAMH - HE MEHBIIE 2 CMCH;

- 2 BBIXOJHBIX JHS B HEACIO (HE00S3aTeIbHO BMECTE);

- 2 COTpYTHMKA MOTYT BBIXOJAWTH HA CMEHBI CTPOTO C IMMOHEACIIPHUKA 110 IISTHHILY;
- TpeOyeTcs YCUINTh YTPEHHIOK CMEHY B IOHEICTBHUK U HOYHYIO CMEHY B CPEy.
YcnoBHbIE 0003HAYECHHUS:

VY — yrpennss cmena ¢ 07.00 go 15.30

J1 — nueBHas cmeHa ¢ 15.00 mo 23.30

H — nounas cmena ¢ 23.00 mo 07.30

O — BBIXOJTHOM JICHB/OTITYCK

M — npomexxyTo4Hasi cMeHa (MOYKET YCHIIMBATh JIIOOYIO CMEHY).

OO aaMUHUCTPATOPOB MOTYT OBITH BRIOPAHBI TPOU3BOIHHO

Monyns 2: Opranuzaiuss U KOHTPOJIb TEKYIIEH AEsITeIbHOCTH paOOTHUKOB
CIIy’KObl OpOHUPOBAHUS U MPOJAXK

3amanue 1: BeimogHuTh nporeaypy OpoHHpOBaHUS MO TeledoHy Ha aHTJIMH-
CKOM si3bIKe. 3aJiaHue BBIMOIHsETCs Ha Tuiomaake «Front-office». [IpumepHsrii ciie-
Hapuil 17 OOILEHHS TOCTS ¢ MaMATKOM IO MOJrOTOBKE aBTOMAaTU3UPOBAHHOW CUCTE-
MBI yIIpaBJICHUS U PEKBU3UTA IipecTaBieH B [Ipuiioxenun k oOpasity 3aaHus.

3aganue 2: OCylecTBUTh aHAIN3 MEPENUCKH COTPYIHUKA CITYXObl OpOHUPO-
BaHMS C rocTeM. /[aTh MosiCHEHUs 1 KOMMEHTapuu B ¢opmaTe pereH3upoBaHus. 3a-
JlaHu€e BbINOIHsAETCS Ha momiaake «Back-office».@opma nepenucku — 3eKTpOHHOE
MHUCHhMO. 3aMpoc rOCTS U OTBET COTPYAHUKA OpOHUpOBaHUS TpejcTaBiieH B [Ipuio-
JKEHUM K oOpasily 3aj1anus.Kareropuu HOMEpPOB W IIEHBI cleayeT BbiOpaTh u3 [lpu-
JIO’KEHHUSI K 00pasily 3aJaHusl.

3amanne 3. OcymiecTBuTh pacuer KitoueBbIx mokaszaresneil apdpexkTuBHOCTU
(manee KPI) orens «Ilomer», HomepHo# hona koToporo — 50 HOMepoB. 3a/laHUEe BbI-
noiHseTcs Ha monianake «Back-office». BeImomHuTh neMCTBUSA, MOIB3YSACH MPUBE-
JIEHHBIMU JIAaHHBIMU:
1) Paccunraiite cnenyromue nokasareiau 3a uioHb 2023:
- ADR 3a kaxplii 1eHb u 3a mecsil (6e3 HIC);
- Occ % minus OOO 3a KaXXAbIi IE€Hb U 32 MECSIL;
- RevPAR 3a xaxapnii a1ens u 3a mecsi (06e3 HC).
2)  Ilpoananusupyere (MMCbMEHHO B CBOOOTHON (hOopME) MOTYUCHHBIC TOKA3aTEIIN
C TJIAHOBBIMU 3a MIOHBb 2023:
- ADR 6e3 HJIC — 4266,28;
- Occ% minus OO0 — 70,00%;
- RevPAR 6e3 HIIC — 2986,40.
Tabnuia ams 3anonHeHus npeacTaBieHa B [Ipumoxkennn k oOpasiy 3amganusi. Tao-
JIUIIa MOXKET OBITh 3allOJTHEHAa BPYYHYIO HA paclevyaTaHHOM JIMCTE WJIM B CaMOCTOS-
TenpHO co3ganHoM ¢aiine Excel. [Ipu pacuerax u odopmiieHUn pe3yabTaTOB MOXKHO
noJyib3oBathes GyHkusiMu Excel.

3amanue 4. [loaroToBUTH OTBET HA 3aMPOC TOCTS O OPOHUPOBAHUM HOMEpA C
BBITIUCKON Ccu€Ta Ha MpeAoIUIaTy B MHUCHbMEHHOM BHJIE. 3a/JlaHUE BBITMOJHSICTCS Ha
wiomaake «Back-office». Tekct 3ampoca npencrasieH B [lpunoxenun k oOpasiry
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3aanud. B cuere Ha npenomiary, npencraBieHHoM B [Ipunoxkenun k oOpasily 3aaa-
HUS HEOOXOAMMO 3amOJIHUTh TOJIBKO BBIJEIECHHYIO CEpbIM IIBETOM YacTh, 3aMEHUB
MpeIoKeHHOe HarnojiHeHue cBouM. [IpeiickypaHT uen npencrasieH B [IpunoxkeHun

K 00pasily 3a/laHuH.

TpeGoBaHus K OlIeHMBAHHUIO J€EMOHCTPANIMOHHOT0 YK3aMeHA

MakCUMaJIbHO BO3MOYKHOE KOJIHYe-
CTBO 0aJLIOB

50

Monyab 3agaHus

Ne (BUIT IEATEIBHOCTH, BU/I
n/n npodeCCHOHAILHOM JIes-
TEJBHOCTH)

Kpurepmnii ouenuBanus

Banasl

1 Opranuszanus ¥ KOHTPOJIb TEKY-
e JEeSTeNIbHOCTU
pabOTHUKOB CIY>KOBI MpHeMa U
pa3MenieHus

[InanupoBanue MOTPeOHOCTH CITYKOBI
npuema U pa3MeIeHUs B
MaTepualbHBIX Pecypcax U MepcoHalie

8,00

Opranuzanus JIesATEILHOCTH
pabOTHUKOB CIIY)XOBI MpUEMa U pazMe-
IIEHUST B COOTBETCTBHUHM C TEKYIIUMU
IJIaHAMH U CTaHAapTaMH TOCTUHHUIIBI

14,00

KouTponp Tekyimiel nedaTeabHOCTH pa-
OOTHHMKOB CIYXKOBI MpUEeMa M pa3Mellle-
HUSA JJId  TOANEpKaHUs TpedyeMoro
YPOBHSI Ka4eCTBa

4,00

2 Opranuszanus ¥ KOHTPOJIb TEKY-
men JIEATEIIbHOCTH
pabOTHHUKOB CITYKObI
OpOHHPOBAHUS U MPOJIAK

[InanupoBanue MOTPeOHOCTH CITYKOBI
OpOHUpPOBAHUSA u JHVIED B
MaTepualbHBIX pecypcax U MepcoHale

8,00

Opranuzanus JeSITeTbHOCTH
pabOTHUKOB CIIy’KObl OpPOHMPOBAHHUS U
MPOAaX B COOTBETCTBHHM C TEKYIIMMH
TUTAHAMH U CTaHAApTaMU TOCTUHUIIBI

10,00

KoHTposs Tekymiei nedaTrenbHOCTH pa-
OOTHHMKOB CITy’KObl OpOHMpOBAaHUS U
POAK TSt MOJIICPIKAHUS
TpeOyeMoro ypoBHSI KauecTBa 00CITyKH-
BAHMS TOCTEH

6,00

UToro

50,00

CxeMma nepeBojia pe3yJbTaTOB IEMOHCTPAIIMOHHOT0 YK3aMeHa !

Oruenka «@2» «3» «4» «5»
(msiTuOanipHas mKaa)
1 2 3 4 5
Ornenka B 0amax 0,00 — 10,00 — 20,00 — 35,00 -
(maTuAeCATHOAIITLHAS ITKAJIA) 9,99 19,99 34,99 50,00
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O1nieHKa B pOLIEHTaX

0,00 -
19,99

20,00 —
39,99

40,00 —
69,99

70,00 -
100,00
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7. KPUTEPUU OLIEHKH UTOI'OBOM ATTECTAIIUM

Kpurtepun

IToka3aTenan

OuneHku «2 — 5»

CKHEYA.»

«YAOBJIETB.»

«XOPOIIOY

«OTIMNYIHO»

YpoBeHb
c(hopMUPOBAHHOCTH
KOMIICTCHIIUH

Kowmmerenmmu He chopMupoBaHbI

Komnerennnu copmupoBans! da-
CTUYHO

Komnerennuu copmMupoBaHbl

Kowmnerermmu chopmMupoBaHb

AKTyalnbHOCTh

AKTyalIbHOCTh HCCIICIOBAHHS aBTOPOM
He 000CHOBBIBAETCS.

He ToYHO ¥ He MONMHOCTHIO CHOPMYITH-
POBAHBI 11€71b, 3a1a41

AxTtyanbHOCTh paboTel He chopmy-

nuposana. He yeTko

c(hopMyJIUPOBaHbl  IIEJb,

TOJIbI, UCIIOJIb3YyEMBIC B paboTe

3aJa4u,
mpenMeT, 0OBEKT MCCIeIOBaHMS, Me-

ABTOp 000CHOBEIBAET
AKTYaJIbHOCTb HAIIPaBJICHUA
UCCIICIOBAaHUSI B 1I€JIOM, a He
cOOCTBEHHOW TEMBI.
CdopmynupoBaHbl 1iejb, 3aady,
npeaMeT, 00bEKT HCCIeTOBaHUSI.
Tema paboOTBI OTpakaeT OCHOB-
HBIC aCTIEKThI H3y4aeMOU TEMbI

AKTYyaIIbHOCTb ITPOOIIEMBI
UCCIIe/IOBaHUs 000CHOBaHA.
CoopmynupoBanbl  Ieib,  3aJau,
mpeaMeT, OOBEKT HWCCICIOBAHUS, Me-
TOJIbI, UCIIOJb3yEMBIE B paboTe

OreHka cofepKaHus
paboThl

Conepxanue u Tema pabOTHI ILIOXO
COTJIACYIOTCSI MEXAY COOO0M

Copnepxanne 1 Tema pabOTHI HE BCe-
rJla COrIacyroTcs Mexay coboii. He-
KOTOPBIE YacTH paOO0THI HE CBSI3aHBI C

OCJIBIO U 3aga4aMu pa6OTI>I

ConepkaHue CBSI3aHO C TEMOM
paboThl, HMMEIOTCS HEOOJbIINE
oTKJIOHeHMs. Jlornka HM3N0KeHUs
MPUCYTCTBYET

Conepxanue, Kak LEJI0H paboThl, Tak U
ee dYacTeil CBjI3aHO C TeMOH paboThI.
Tema cdopMmynrpoBaHa KOHKPETHO,
OTpakaeT HaIlpaBJICHHOCTh paboThl. B
KaXHA0oH yacth (minaBe, maparpade)
NPUCYTCTBYET OOOCHOBAaHHWE, IMOYEMY
9Ta 4acTh paccMaTpUBAETCs B paMKax
JTAHHOM TEeMBI
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Pabora cnana ¢ onoznanuem (Oomnee 3-x
TTHEH 3aJIepPIKKH)

Pabota cmana ¢ omo3manuem (Goiee
3-X IHEH 3aePIKKH)

Pabora cmana B cpok (iubo ¢
OTO3daHUEM B 2-3 ITHS)

Pabora cpana ¢ coOmroneHHEM BcCeEX
CPOKOB

CaMOCTOsITENLHOCTD CpOKI/I BBIIIOJTHCHU S

B pabote

CamocTOATEeNbHBIE  BBIBOABI  OTCYT-
CTBYIOT. ABTOp IJIOXO OpPUEHTHUPYETCS
B TEMaTHWKe, IMyTaeTcsi B H3JI0KCHUH
coJep KaHusl.

CamocTosATe/IbHBIE BBIBOIBI OTCYT-
CTBYIOT. ABTOp HEJOCTAaTOYHO XO-
pOILIO OpPHEHTHPYETCSI B TEMAaTHKE,
MYTAeTCsl B U3JI0KEHUU COACPKAHMS.

ABTOp pabOTHI AelaeT BBIBOABL
ABTOp He Bcerna 00OOCHOBaHHO U
KOHKPETHO BBIpa)KaeT CBOE MHeE-
HUE TI0 MOBOJYy OCHOBHBIX aCICK-
TOB CoflepKaHUs PabOTHI

ABTOp paboTHl AENAaeT CaMOCTOSTEIb-
HbIE BBIBOJIBL. ABTOp 4eTKO, 00OCHO-
BaHHO WU KOHKPETHO BBIpa)kaeT CBOE
MHEHHE I10 TOBOJY OCHOBHBIX AaCIIEK-
TOB cogepkaHust pabotel. CTyneHT
JOCTAaTO4YHO CBOOOJHO OPHUEHTHUPYETCS
B TEPMMHOJIOTMH, HCIOJIb3YyeMOH B
BKP

[Ipencrasnennas BKP ne cooTBercTBy-

IIpencraBnennas BKP umeer otkio-

Ectb HCKOTOPLIC HCEOOYCTHI B

CoburoieHsl Bee mpaBuia 0QpopMIIeHUs

o]
= = eT TpeboBaHusIM K oopMieHUIO pabo- | HeHHs B 0(OPMIICHHH PaOOTHI odopmieHnn padboThl, B 0PopM- | paboTHI
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3amuTa paboTh

[IpencraBnenne paboThl B YCTHOM JO-
KIIaZiec HE OTpa)kacT OCHOBHBIC IIOIY-
YCHHBIE PE3yNIbTaThl, UMEIOTCA CyIle-
CTBEHHBIEC HENOYETHl B WIIIOCTPATUB-
HOM MaTepHaie.

OTBeThl Ha BOIPOCHI KOMUCCHHU B IIPO-
necce 3ammTel BKP cBugerenscTByror
O HEJIOCTaTOYHOM BIIQJICHUM MAaTepua-
aom BKP

B yctHOM noknaze mnpeacTaBiIeHBI
OCHOBHBIE€ TIOJYYCHHBIE Pe3yJIbTAThI,
HO MMEIOTCS HEJIOYETHl B WILTIOCTpA-
TUBHOM MaTepHae.

OTBeTHl Ha BONPOCH KOMHCCHHU B
nponecce 3amutel BKP cBuperens-
CTBYIOT O HEJOCTaTOYHO IOJHOM
BIageHuu Matepuaaom BKP

[IpencraBienue paboOTHl B yCT-
HOM JIOKJaJ€ B OCHOBHOM OTpa-
KaeT IIOJyYeHHbIE pe3yJbTaThl,
WIJTIOCTPaTUBHBIA MaTepuai OT-
JIMYaeTCs HarJIJHOCTHIO.

OTBeThl Ha BONPOCHI KOMHUCCHH B
nporecce 3amuTel BKP chopmy-
JMPOBaHBI YETKO, HO C HEJOCTa-
TOYHOU apryMeHTaluuen

[IpencraBnenne paboOTHI B YCTHOM JI0-
KJIaJle TIOJTHOCTBIO OTpakaeT MOTydeH-
Hble pe3yJbTaThl, WJUTIOCTPATUBHEII
MaTepual OTJIMYAETCS HArJIATHOCTBIO.
OTBeTH Ha BOIPOCHI KOMICCHHU B TIPO-
necce 3ammThl BKP chopmynupoBansr
YETKO, C JIOCTAaTOYHOM apryMeHTallu-
eif, CBUJETENLCTBYIOT O TOJHOM BIla-
Jnennn matepuaiom BKP
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[TPMJIOKEHHME A

OCHOBHBIE TPEBOBAHHS K OPOPMJIEHUIO Bb}HYCKHOﬁ
KBAJIM®OUKAITIMOHHOU PABOTHI (JIMIIJTIOMHOMU PABOTBDI)

O6bem BKP momxeHn cocraBisaTh He MeHee S0 CTpaHHUIl MMEYaTHOTO TekcTa (0e3 mpHitoke-
Huii). Texct BKP noimkeH ObITH MOATOTOBJIEH C UCTOIB30BaHUEM KOMITbIOTEpa B Word, pacriedaran
Ha OIHOH cTopoHe Oemnoii Oymaru ¢popmara A4. Lser mpudTa - YepHBIHA, MEKCTPOUHBIN HHTEPBAT -
MOJTyTOPHBIN, TapHUTYpa - Times New Roman, pazmep mpudra - 14 xermis.

Pazmepst noneit mo 'OCT 7.32-2001: neBoe —30 MM, mpaBoe —10 MM, BepxHee —20 M,
HkHee —20 MM. TekcT BEIPOBHEH 10 IIIMPHUHE, 3aKa3aH ab3aiHbli oTcTym 1,25 MM.

Hywmepanus crpanun - ckBo3Has. Ctpanuiel BKP mymepyrores apabckumu nuppamu. Tu-
TYJIbHBIH JIMCT BKIIIOYAETCS B OOIIYI0O HyMEpalluio, HO HOMepa CTpaHUIlbl Ha HeM He cTaBsT. Homep
CTpPaHUIIBI MPOCTABIISIETCS B IICHTPE HIDKHEH YacTH JiucTa 6€3 TOUKH.

HaumeHnoBanue cTpyKTypHBIX 371eMeHTOB paboTsl «Conepkanuey, «Beenenuey, «OCHOBHAs
4acTh» «3akitoueHue», «CIUCOK UCIMOJIb30BAHHBIX UCTOYHUKOBY CIIYKaT 3aroJIOBKaMHU CTPYKTYp-
HBIX 3JIEMEHTOB, MEYaTaroTCs ¢ a03alHOrO OTCTyHa C MPOMUCHONW OYyKBBI 0€3 TOYKM B KOHIIE, HE
MOAYEPKUBAsi, C MPUMEHEHUEM TOJY>KUPHOTO HaYepTaHUsl, HE HyMepyroTcs. Kaxk bl CTpyKTYypHBIit
9JIEeMEHT CclielyeT HauyuHaThb ¢ HOBOHM cTpaHuibl. [locrme mo0oro 3aroioBka JOJDKEH CIEI0BaTh
TEKCT, a HE PUCYHOK, (JOpMYIIa, TaOINIA HITH HOBAsi CTPAHUIIA.

OcCHOBHYIO 4acTh paOOTHI CIEAYeT NEIUTh Ha pa3Jieibl, MOAPA3Ieibl, MyHKThI, TOIMTYHKTHI,
KOTOPBIC HYMEPYIOTCSI apaOCKUMHU ITU(PPaMH ¥ 3aTUCBIBAIOTCS 110 HEHTPY. Pasmensl JoKHBI UMETh
MOPSIIKOBYIO HYMEPALIMIO B IIpesienax Bcero Tekcra. [locie HoMmepa pasziena B TEKCTE CTAaBAT TOUKY
(1., 2., 3. u t.1.). Homep nonpasnena uiu myHKTa BKJIIOYAET HOMED pa3jieia U MOPSIKOBBI HOMEP
noJipa3jieNia M MmyHKTa, paszaenennsie Touko (1.1, 1.2, 1.3 u 1.1.). Homep nmoamyHkTa BKJIIOYaeT
HOMEp pasjena, Mojapasfjena, MyHKTa W IHOPSIAKOBBIM HOMEp MOJINYHKTA, pa3ielieHHble TOUYKON
(1.1.1.1, 1.1.1.2, 1.1.1.3 u T1.1.). [Tocne Homepa noapasnena, MyHKTa U MOJAMYHKTa B TEKCTE TOUKY
HE CTaBsIT.

3aroioBKH pa3esioB, MOAPa3AeNoB CleAyeT MevaraTh Mo LEeHTPY ¢ MPONMUCHOU OYKBBI 6e3
TOYKHU B KOHIIE, HE TIOTYEPKUBAs, C MPUMEHEHHEM TOIYKUPHOTO HaYePTAHUS. 3ar0JOBKU JOJKHBI
YETKO M KPAaTKO OTPa)KaTh COJEpkKaHUE pa3/iesioB U mojpa3aenoB. [IyHKTHI 3arojlOBKOB HE UMEIOT.
Ecnu 3aronoBok cOCTOUT U3 ABYX NPEMIOKEHHM, UX Pa3AEISIIOT TOUYKOM.

Ecnn pasznen cocTouT U3 0HOTO MOApasjiena, To noapasnen He Hymepyercs. Eciu noapas-
JIeJI COCTOUT U3 OJTHOTO IyHKTA, TO IIYHKT HE HyMepyeTcCsl.

[lepen mepeuynclieHUsMU BHYTPU MYHKTOB WM TMOAMYHKTOB CIEAYeT CTaBUThH Aeduc mim
CTpouHYIO0 OYKBY (3a HCKIIOUeHUueM €, 3, 0, 4, b, i, bl, b) MOCIE KOTOPOH cTaBUTCS ckoOKa. J{is
JMaNbHEUIEeH JeTanu3aliny MepeuucIeHlil UCTIOIb3YIOTCS apabckue udphl, Mociie KOTOPhIX CTa-
BUTCSI CKOOKa, a 3arych IPOU3BOJUTCS ¢ a03aI[HOTO OTCTYyIA.

Hampumep,

a)

0)

n__

2)

B)

Nnmoctpanum (ueprexu, rpaguKd, CXeMbl, KOMIBIOTEPHBIE pacledaTKu, JuarpamMmmsl, ¢o-
TOCHUMKHU U T.I.) U TaOJUIIBI CIIEyeT pacrojiaraTb HEMOCPEACTBEHHO IOCNEe TEKCTa, B KOTOPOM
OHHM YIIOMHHAIOTCSI BIIEPBBIC, WIIM Ha CIeAyIolel cTpaHuie. Ha Bce mimocTpanuu ¥ TaOIHUIIBI
JIOJDKHBI OBITH JJAaHBI CCBHUTKH.

Nnmoctpanuy, 3a UCKIIIOUYEHUEM WILTIOCTPAINK TPUIIOKEHUH, CleyeT HyMepoBaTh apal-
CKUMH I pamMH CKBO3HOW HyMepalueil.

CnoBo «PHUCYHOK» U €r0 HAaUMEHOBAaHHE MOMEIIAIOT MOCJE MOSICHUTENbHBIX JaHHBIX U pac-
M0JIaraloT MOCePeIUHE CTPOKHU 0€3 TOUKH B KOHIIE.

Hanpumep: Pucynok 1 — baHkeTHBI 3a)1 pecTOpaHa FOCTUHUILIBL.
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Nnnroctpanuu Kaxaoro MPUIOKEHUs 0003HAYalOT OTACIBHOW HyMepanuen apabCcKuMu
mudpamu ¢ gqobasneHreM nepea uuppoit oboznaueHus npuioxenus. Hanpumep, Pucynok A.3.

[Ipu ccpuikax Ha WITIOCTPALIUU CIIETYET MUCATh «... B COOTBETCTBHH C PUCYHKOM 2».

CrnoBo «Tabnuma» noMeriaeTcst HaJl TAaOIUIICH ¢ BBIPABHUBAHUEM TI0 IIPABOMY Kparo, yepes
npobes cTaBUTCsl HoMep Tabnuipl. HazBanue Tabnuibl cieayeT nomemarh Haja Tabauneit mocepe-
JMHE CTPOKU 0e3 TOUKH B KOHIIe. TabNmuIel clieayeT HyMepoBaTh apabCKUMH IU(paMu CKBO3ZHOU
HyMepaluen.

Tabnuibl HyMEpyIOTCS IByMs CIIOCOOAMMU:

1) ckBo3Hasi HyMepalus B mpejenax Bceid paboThl (KpoMme MPUIIOKEHUN) (PEKOMEHTyeTCs
MIpU HEOOJIBIIIOM KOJIMYECTBE TaOJIHII);

2) HyMepanus B peienax riaB paboThl.

Bo BTOpOM citydae HOMEp cOCTOUT M3 ABYX 1M}, mepBas 0003HAYAET TIaBy, a BTOpas IMo-
PSIKOBBIN HOMEp TAaOJIUIIBI B IIpeJienax JaHHOH IJ1aBbl.

[Ipu nepeHoce yactu TaOIMIBI HA IPYTYIO CTpaHULy cloBO «Tabnuia», HoMep U ee Ha3Ba-
HUE YKa3blBalOT OJIMH pa3 ClpaBa HaJ NEPBOM YacThIO TAOJMUIbI, HAJ JPYTMMU YacTAMU IUIIYT
cinoBo «IIpogomxenue» u yka3piBatoT Homep Tabnuisl. Hanpumep, [Iponomkenue Tabnuus 1.

Tabnuiry ¢ 60JBIIMM KOJIMYECTBOM rpad AOMyCKaeTcs NeIUTh HA YaCcTH U IOMELaTh OJHY
YacTh MOJ APYToi B Mpejesiax OJHOW CTPaHUIIBL.

Ecnu noBTopstonmiicss B pa3HbIX CTPOKax rpadpl (KOJIOHKK) TaOIUIBI TEKCT COCTOUT U3 OJ1-
HOTO CJIOBA, TO €r0 MOCTe MEPBOro HAMKUCAHUS JOMYCKAETCs 3aMEHATh KaBbIUKAMMU; €CITU U3 JBYX U
Oosee ci0B, TO MPU NEPBOM IOBTOPEHUH €r0 3aMEHSIOT cioBaMu «To xkey, a Jajee KaBblUKaMH.
CTaBUTH KaBBIYKHA BMECTO MOBTOPSIIOMIUXCS IU(P, MAPOK, 3HAKOB, MATEMAaTUYECKUX U XMMHUECKUX
CUMBOJIOB He jaomnyckaercs. Eciu naHHble B Kakod — JInOO cTpoke TaOiMLbl HE IPUBOJATCS, TO B
HEl CTaBsT MPOUYEPK.

TabnuIel KakI0r0 MPUIIOKEHHS 0003HAYAIOT OTACIBLHON HyMeparued apabckumu mudpa-
MU ¢ 1obaBneHueM nepe nudpoit o6o3naueHus npunoxenus. Hanpumep, Tabnuma B.3.

3aronoBku rpad W CTPOK TaONHIBI CIEeIyeT MUCATh C MPOMHUCHOW OYKBBI B €IMHCTBEHHOM
quclie, a MO/A3aroJIoBKH rpad — co CTpOYHON OYKBBI, €CIIM OHHU COCTaBISIOT OJHO MPEJIOKEHHUE C
3aroJIoOBKOM, WJIHM C MPOMUCHOM OYKBBI, €CJIM OHM UMEIOT CaMOCTOsATENbHOE 3HaueHue. B koHIe 3a-
T'OJIOBKOB M 10/13ar0JIOBKOB TaOJIMIl TOYKU HE CTABST.

JlommyckaeTcsi mpuMeHATh pasmep mpudra B Tabnuue 12 kernb. Paspenars 3aronoBku u
M0/J3ar0JIOBKU Tpad TMaroHaJIbHbIMHU JUHUSIMU HE JOMTyCKaeTCs.

®opmyIbl clieAyeT BBIACNIATh U3 TEKCTa B OTJENbHYIO CTPOKY. Brlllle n Hike Kax10il ¢pop-
MYJIbl IOJDKHO OBITh OCTABJICHO HE MEHEE OJIHOM cBOOOJHON cTpoKH. I[IpH BBINOIHEHUH ONepaluu
YMHOXEHUS, TPUMEHSIOT 3HaK «x». [losicHeHue 3HaueHuil CUMBOJIOB U YHCJIOBBIX KO3((UIINEHTOB
clleflyeT MPOBOAUThH HETOCPEICTBEHHO MO (hopMysol B TOM k€ MOCIIEA0BAaTEIbHOCTH, B KOTOPOH
OHM JIaHbl B (hopMyIie.

DopmyIbl caeayeT HyMepoBaTh MOPSAKOBONM HyMepaluel B peenax BCce IUIIIOMHOM pa-
00Thl apaOCKUMK HUPpPaMU B KPYIJbIX CKOOKaXx B KpaillHEM NpaBOM IOJOKEHHUH Ha CTPOKE.
Harpumep,

A=a:b, (1)

@opMmyIIbl, IOMEIIAEMBIE B IPUIIOKEHUSX, JOJKHBI HyMEpPOBAaThCsl OTAEIbHON HyMepauuen
apabckuMu 1mudpamMu B Mpeaesiax KaJa0ro NMPHIOKEHHUS ¢ J00aBlIeHUEM Mepel Kaxaou udpoi
0003HaueHMsI MPUIIOKEHHUs1, Hartpumep, ¢popmyna (B.1). Ccplnku B TekcTe Ha MOPSIKOBBIE HOMEpa
dbopmyn 1aroT B ckoOKax, Harpumep (3).

B pabote nomyckaercs BBIIIOJHEHHE YpaBHEHUN U (POPMYIT PYKOIMCHBIM CIIOCOOOM YEPHBI-
MU YEepHUJIAMHU.

CchIIKM Ha MCMOJIb30BAHHBIE HICTOUHUKHU MPUBOJIATCS 003aTENbHO.

[Ipu ynomuHaHnuu B TEKCTE pabOTHI KaKOro-I1M00 aBTOpa yKa3bIBAIOTCS CHavajia €ro MHUIU-
aJbl, 3aTeM (haMuIns, Hanpumep, kKak noxdepkuaer P.A. ®@arxyraunos, no mHenuto C.A. ITonoa
U T.J.

CHocku oopMIISIIOTCS ¢ a03alHBIM OTCTYIOM, 12 Kerjiem uepe3 | MHTepBal: CHayala yKa-
3bIBaeTCs (paMIIIMs, 3aT€M MHUIMANbI aBTopa, Hanpumep, ParxyrauHoB P.A. u T.41. O6s3aTenbHO
yKa3bIBAETCs CTPAHUILIA, C KOTOPOM MPUBOAUTCS MHPOPMAITHS.
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[Ipu ucnonp30BaHNN BIIEPBHIC B TEKCTE KaKOU-TMOO0 HAYYHOUW paboThl (MOHOTpaduu, CTaThU
U TIp.) B CHOCKE YKa3bIBAIOTCS BCE BXOJHBIC IaHHBIC O HEel ((aMuiInK U WHULIMAIBI aBTOpa, Ha3Ba-
HUE, MECTO W3JaHus, roj, crpanuna). Ilpu ykazaHuu MOITHOCTBHIO, 3a HMCKIIIOUEHHUEM Ha3BaHUI
MockBa (ymorpebnsercs cokpamenue M.) u Cankr-IlerepOypr (ymorpebisieTcsi COKpalieHHe
CIIO).

[Tpu McroNb30BaHNUU CTAThH B CHOCKE YKa3bIBAIOTCS (paMIIIMS U MHUIIMAJBI aBTOpA, Ha3Ba-
HUE, )KYpHaJ, ToJ, HOMep, CTPaHUIla, HA KOTOPOM HaXOAMUTCS COOTBETCTBYIOLIUI TEKCT, HAIIPUMED:
Kpacnosa B. Kak ocBouTh HOBYI0 3Kk0HOMUKY // Dkcmept, 2002, Nel, c. 50.

[Ipu mepBoM ynmoMUHAHMM HOPMATHUBHOTO aKTa B TEKCTE TUIUIOMHOM pabOThHI clieayeT yKa-
3aTh €ro MOJHOE HAMMEHOBAaHME, JaTy MPUHATHS U CAeNIaTh CHOCKY, B KOTOPOH yKa3aTh O(pUIMAb-
HBII UCTOYHUK OIYOJIMKOBAHUS, HAIIPUMED:

B cootBercTBun ¢ denepanbHbiM 3akoHOM «O0 UIOTEKE (3a0re HEIBMIKUMOCTH)» OT 16
utons 1998 roxa.

[Ipu cocTaBieHUU CCHUIOK Ha 3JEKTPOHHBIE PECYPCHI CIENYEeT YUUTHIBATh HEKOTOPBIE OCO-
OeHHOCTHU: B 3aTeKCTOBBIX CCHIIKAX MEKTPOHHBIE PECYPCHI BKIIOYAIOTCS B OOIINI MaCCHB CCBUIOK,
U MO3TOMY CJIeIyeT yKa3blBaThb 0003HAUYE€HHWE MATEpHUaJIOB JJISl AIEKTPOHHBIX pecypcoB — [Diek-
TPOHHBIN pecypc].

Hampuwmep:

1 [Dnexrponnslii pecypc]. - Pexxum nocryna: https://ru.wikipedia.org/wiki

2 baxtun M.M. TBopuectBo ®@pancya Pabie u HaponHas KyibTypa CpeJHEBEKOBbs U Pe-
Heccanca. — 2-e u3n. — M.: Xynox. jut., 1990. — 543 c. [DnekTpoHHBIHA pecypc].

URL:  http://www.philosophy.ru/library/bahtin/rable.ntml# ftnl  (mara  oOpareHus:
05.10.2008).

CHOCKM meyaTaroTcsl Ha Te€X CTPAaHUIAX, K KOTOPBIM OTHOCSTCS, U UMEIOT MOCTPAaHHUYHYIO
HyMmepanuio. [leqaranre CHOCOK B KOHIIE paOOThI C OOIICH MOPSAKOBON HyMepaluenl He J0oIMycKa-
eTcsl.

B npuMedaHusix mpuBOAAT CBEICHUs, HEOOXOIUMBIC JIJISl IOUCKA U XaPAKTEPUCTUKHA TEXHU-
YecKuX creurdukamnuii 3JeKTpoHHOro pecypca. CBeleHus MPUBOAAT B CIEAYIOLIEH MocienoBa-
TEIbHOCTU: CUCTEMHBIE TpeOOBaHUs, CBECHUSI 00 OrpaHUYEHHM JOCTYIHOCTH, aTy OOHOBIIEHUS
JIOKYMEHTA WJIM €ro 4acTH, DJIEKTPOHHBIN apec, AaTy oOpalieHus K JOKYMEHTY.

DNEeKTPOHHBIN aJipec U AaTy oOparieHus K TOKYMEHTY IpUBOAT Beeraa. Jlara oOpaiieHust K
JOKYMEHTY — Ta JiaTa, KOrJla 4YeJIOBEK, COCTABISAIOIMINN CCHUIKY, HaHHBIM JOKYMEHT OTKpBIBAI, U
3TOT AOKYMEHT ObLI JOCTYIIEH.

CucremHubie TpeOOBaHMSI IPUBOJAT B TOM cly4yae, KOTJAa JJis AOCTYyMa K JOKYMEHTY HYXHO
crienMagbHOe TporpamMmHoe obecrnieuenue, Hanpumep Adobe Acrobat Reader, Power Point u T.1.
CBenieHUsl OTpaHUYEHUs JOCTYIA MPUBOJAT B TOM Ciydae, €Ciau JOCTYI K JOKYMEHTY BO3MOJKEH,
HanpuMep, U3 Kakoro-To KOHKPETHOIo MecTa (JIOKaJbHOW CEeTH, OpraHu3aliu, s CeTH KOTOpOn
JOCTYN OTKPBIT), TOJIBKO Ml 3apETUCTPUPOBAHHBIX MOJIb30BaTeNe W T.N. B omucaHuu B TakoM
ciydae ykasblBaroT: «Jloctynm u3 ...», «JlocTyn ans 3aperucTpupOBaHHBIX IMOJIb30BAaTENEC» U JIp.
Ecnu moctyn cBoOO/EH, TO B CBEIEHUSAX HE YKAa3bIBAIOT HUYETO. JlaTa OOHOBIEHHS TOKYMEHTA WU
€ro YacTH yKa3bIBaeTcs B TOM CiIydae, eciu OHa 3auKcHpoBaHa Ha caiite. Eciu naty oOHOBIEHUS
YCTaHOBUTH HENb3s, TO HE yYKa3bIBaeTcs HU4ero. [Ipunoxxenne opopMIsIFOT Kak MpOJA0KEHUE JaH-
HOTO JJOKyMEHTa Ha MOCJIEAYIOIHUX ero juctax. Kaxnoe npuioxeHue cielyeT HaUYMHATh ¢ HOBOM
CTPaHUIIBI M JIOJDKHBI MMETh OOIIYIO CO BCEH 4YacThi0 pabOThI CKBO3HYIO HYMEpAIMIO CTPAHHUIL.
CnoBo «lIpumnoxeHue» ykasbIBaeTCsi HaBEpXy IMOCEPEIUHE CTPAHUIBI U UMEET 00O3HaueHue 3a-
IIIABHBIMH OYKBAMH PYCCKOTO an(aBuTa, HaumMHas ¢ A, 3a uckmouenuem 6yks E, 3, U, O, U, b, bl,
'b. TlpunoxxeHne MOHKHO UMETh 3ar0JIOBOK, KOTOPHIN 3alHUCHIBAIOT CHMMETPHUYHO OTHOCHUTEIHHO
TEKCTa C MPOMUCHONU OYKBBI OT/IEIBHOM CTPOKOM.

Hamnpuwmep: ITPMJIOKEHUE b.

Hywmeparus cTpaHuil MpuiIoKeHUH 1 OCHOBHOTO TEKCTa JOKHA ObITh CKBO3HAS U SIBIISIETCS
MIPOJIOJDKEHUEM 001Iel HyMepali OCHOBHOTO TeKCTa. B TekcTe paboThl T0DKHA OBITH CChUIKA Ha
ATOT MaTepual.

B pabore pexomeHayeTcs MCMOIB30BaTh ai(aBUTHBIA MPHUHIIMI PACIIOJIOKEHUS MCTOYHH-
KOB.
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HezaBucumo ot BEIOpaHHOTO criocoba TPyNIUPOBKY B HAYAJIO CIUCKA UCTOIb30BaHHBIX UC-
TOYHUKOB U JIUTEPATYpPhl, KaK MPaBUIIO, IOMEIAIOTCS opUIHaIbHbIe JOKyMeHTH (3akonbl, [locTa-
HOBJICHUS, YKa3bL...).

[Tocne ompeneneHus MecTa KaxJa0My HCTOYHHKY B CITHCKE B COOTBETCTBUU C BHIOPAHHBIM
MIPUHIIMIIOM PACIOJIOKEHUS KaxKoe oubauorpaduueckoe onucaHue HyMepyeTcsl.

[Ipu ero ymoMuHaHWUW WK MUTHPOBAHUH B TEKCTE PabOTHI B KBAaJIPATHBIX CKOOKAaX MPHUBO-
JIATCSL HOMEP, cTpaHuubl [12, ¢.5-7; 25, c.105].
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